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Job Opportunity

	Company
	Wesco International

	Job Title
	Import Compliance Specialist

	Location
	Houston, TX

	Salary Range
	60K – 80K

	Relocation Assistance
	none


Job Description / Responsibilities / Requirements

The Import Compliance Specialist will help implement and support the import compliance procedures at the branch level to fulfill responsibilities under the regulations of the U.S. Department of Homeland Security’s Customs and Border Protection and the U.S. Treasury, as well as any other regulatory agencies governing the import of goods into the United States.  The chosen candidate will also ensure that all import procedures are in accordance with WESCO policies and manuals and relevant local, country and international laws and processes.  

Detailed Description   

  ·     Help ensure the policies outlined in WESCO’S Import Compliance Manual and the procedures defined by the Import Compliance Department are followed at the branch level

·        Train new hires on WESCO’S Import Compliance procedures

·        Manage and ensure compliance with all Customs regulations and documentation 

·        Manage relationships with Customs Brokers and Freight Forwarders

·        Manage the Customs Bonds, Duty Drawback activities, and all Import clearance activities, including responding to Customs forms CF28 - Request for Information; CF7501 - Entry Summary; CF4333 – Customs Courtesy Notice of Liquidation

·        Perform periodic audits of import record files and Import Customs Entries 

·        Help ensure vendors are providing the import classification information: HTS (Harmonized Tariff System) and country of origin required for import

·        Identify improvements and changes to existing processes based on achieving compliance in the most efficient yet effective manner

·        Continuous education and improvement of skills required to perform job duties; maintain professional competence in compliance of applicable laws; membership in industry group such as AAEI (American Association of Exporters & Importers)  

·        Perform other duties as required

Job Requirements   

  ·      Thorough understanding of the requirements placed on an Importer under Customs regulations (19 CFR parts 0-360) and FTA’s (Free Trade Agreements)

·      Strong skills in Microsoft Office 

·      Ability to work independently

·      Excellent analytical skills and a proven ability to interpret and implement regulations

·      Excellent prioritization and organization skills

·      Strong communication (both verbal and written) and interpersonal skills

·      Willingness to travel as required

EXPERIENCE

·      Minimum of 5 years of general experience in business, supply chain, procurement or related field and minimum of 3-5 years of experience in Import Compliance, preferably with a large manufacturer or industrial distribution company

·      Experience in working with Freight Forwarders or Transportation / Logistics Department, Customs Brokers, and the use of INCOTERMS

EDUCATION

·      Associates Degree in Business, Finance, Logistics, Procurement, Compliance or related field required; Bachelor's Degree preferred

·      IIEI International Trade Certification preferred

Contact Information to Apply

Please email resumes & cover letter to Erica Lee at elee@wescodist.com 
