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Job Opportunity

	Company
	Bendix Commercial Vehicle Systems, LLC

	Job Title
	Import Export Administrator

	Location
	Elyria, OH

	Salary Range
	$65-79k

	Relocation Assistance
	TBD


Job Description / Responsibilities / Requirements

IMPORT/EXPORT ADMINISTRATOR
Full time position for candidate with experience in an import/export environment. 
Job Description:
· The Import/Export Administrator is responsible for managing Bendix’s SAP Global Trade Services environment. This involves assigning Harmonized Classifications and soliciting Long Term Vendor Declarations for country of origin. Requires 3-5 years of relevant experience, Bachelor’s degree, and Customs Broker License preferred. Familiar with standard concepts practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision. A certain degree of creativity and latitude is required. Reports to Manager, Transportation and Compliance.
Responsibilities will include:
· Establish HTSUS and Export Classifications for Bendix parts.
· Lead Long Term Vendor Declaration process.
· Manage Preference Calculations for NAFTA and other FTAs.
· Prepare communications to CBP such as CF-28 Response, Ruling Request, PEA.
· Support Department Trade Compliance Policies and Procedures.
· Prepare Free Trade Agreements for customers.
· Other Duties as assigned.
Required Skills 

· Prior Experience with SAP GTS a plus
· Experience with Microsoft applications
· Excellent organizational and communication skills
· High attention to detail required
· Prior experience with international transportation a plus
· Ability to establish trust and credibility
· Ability to work in a fast-paced environment a must
· Resourceful - not intimidated by large assignments
· Analytical skill set
Required Experience 

· Bachelor’s Degree Required
· Customs Broker License Preferred
General:
· Hours: Full-time 40 hours/week
· Location: Elyria, OH (West of Cleveland)
· Travel: Minimal, up to 10%
Contact Information to Apply

https://knorr-bremse-ats.silkroad.com/ipostings/index.cfm?fuseaction=jobs.dspjob&jobid=304414
