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Job Opportunity

	Company
	Medtronic

	Job Title
	Sr Import/Export Analyst

	Location
	Minneapolis, MN

	Salary Range
	

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

JOB Code:
231090
Business TITLE   :       Sr Import/Export Analyst

BUSINESS UNIT:
Medtronic Operations



DEPARTMENT:
Corporate Trade Compliance Operations


PAYBAND:
95

DATE:
April 2015

REPORTS TO:
Eric Volk, Export Compliance Manager


POSITION DESCRIPTION  

Primary responsibility is for executing export compliance initiatives. Works in conjunction with the Import Department, Customer Service, and Regulatory, internal and external team related functional areas and service providers to maintain compliance with rules and regulations enforced by U.S. Census Bureau, Bureau of Industry and Security, and Office of Foreign Asset Control, including corresponding OUS government agencies. Ensure that reasonable care standards for compliant handling of exported products and re-exports are maintained.  Design and maintain an export classification and country of origin database and support its accuracy of the database.  Assist in creating export policies, procedures, and training material.  Help oversee the export license application   process.  This position will be responsible for determining documentation needed to enable clearance in the importing country.  



POSITION RESPONSIBILITIES

· Maintain Provide accurate ECCN and 10-digit HTS classifications for inventory, non-inventory and raw materials to ensure compliance with Customs regulations and other trade requirements.

· Manage specifications and data collection from internal and external partners and maintenance of documentation to support the rationale for assigned classifications

· Consult the Commerce Control List (CCL) and the Country List, contained in the Export Administration Regulations, to find out if the product requires a license, why the product is controlled, and whether a license exception or NLR will apply.
· Experience working with other government agencies, such as FDA and FCC; collect and maintain documentation of OGA

· Provide HTS classifications for global imports

· Conduct research to identify duty savings and tariff engineering opportunities

· Collaborate with Global Trade Compliance program managers to develop, implement and maintain a centralized classification process 

· Research, write and submit Binding Ruling Customs rulings as they apply to projects 

· Interact with brokers 

· Support COO determination as needed

________________________________________________________________BASIC QUALIFICATIONS:

EDUCATION REQUIRED:  
Bachelor Degree:  International Trade, Supply Chain, Finance, Accounting, or other related field a plus

YEARS OF EXPERIENCE 
5+ years’ experience in import and export, international trade, or supply chain

________________________________________________________________

DESIRED/PREFERRED QUALIFICATIONS (optional) 
· 2+ years’ experience in tariff, and ECCN classification and country of origin rules

· Understanding of HTS and Explanatory Notes

· Understanding of CROSS and 15 & 19 Code of Federal Regulations (15 CFR, 19 CFR)

· Experience in the medical device industry
· Problem Solving, innovation, critical thinking skills

· Proficient in Word, Excel, Power Point and Access

· Detail oriented with strong analytical, administrative and organizational skills

· Self-motivated and possess ability to handle multiple tasks

· Excellent communication skills, grammar, writing, and people skills 


______________________________________________________________________

PHYSICAL JOB REQUIREMENTS: 

The physical demands described within the Responsibilities section of this job description are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. • While performing the duties of this job, the employee is regularly required to be independently mobile. The employee is also required to interact with a computer, and communicate with peers and co-workers. 

Contact Information to Apply

Eric Volk, Export Compliance Manager
763-514-5913

eric.j.volk@medtronic.com
