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Job Opportunity

	Company
	interDesign Inc.

	Job Title
	Global Logistics Coordinator

	Location
	Solon, Ohio (suburb of Cleveland) 

	Salary Range
	Negotiable

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

SUMMARY responsible for the coordination of international and domestic cargo shipments to meet the expectations of interDesign and the customers of interDesign. Works closely with Asia teams and international warehouses and vendors to make sure that communications, actions and execution are appropriate and timely.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.

Container Management:

· Coordinate, track and enter data for all inbound international shipments from origin to Cleveland utilizing Century Distributions Solutions (CDS) network and company’s ERP system.  

· Monitor for delays and work with all functional parties to insure timely deliveries of cargo.  Update systems with corrected data when applicable.

· Report and help to resolve issues/discrepancies that arise between vendor and receiving department.

· Review and approve customs and logistics documentation for Accounts Payable.

· Provide “Transit Time” metrics to Global Sourcing Dept.

· Provide “Container Forecast” by vendor to Freight Forwarder.

International Warehouses:

· Coordinate logistics for replenishment between all international warehouses.

· Serve as liaison between international warehouses.

· Create and process all transfers of inventory and documentation.

· Review and approve monthly inventories and invoices from all warehouses and reconcile when necessary.

· Liaison with U.S. Customer Service Representatives and Fulfillment personnel both in China and U.S. as required.

Customs Related:

· Assist department in keeping informed and updated to current laws and regulations governing the importation and exportation of goods.

· Attend applicable seminars, workshops and conferences deemed relevant and essential to department.

· Participate in internal audits and external compliance assessments as required by CBP.

· Ability to process custom’s declarations such as Assists, Lacy Documentation, NAFTA, etc.

Assist manager on new strategic initiatives as they arise.

QUALIFICATIONS:To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Bachelor's Degree or equivalent work experience.

Ability to read, write, and speak English.

Proficiency in MS Office with proven excel spreadsheet skills 2-4 years work experience in Import/Export/Logistics/Custom’s Clearance.

Familiarity with current government agencies and customs regulations such as USCBP, PGA, BIS, OFAC and EU.

Ability to interact professionally with customers, vendors, and fellow co-workers.

Actively seeks and accepts new challenges and processes. Easily adapts to new systems and methods.

Must be able to work well in a team environment, all levels of management and staff independently with minimal supervision.

Must be self-motivated to handle multiple tasks in a constantly changing environment.

Physical Demands The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Must possess the manual dexterity to operate computer key pad and/or typewriter keyboard.

Work Environment The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Work is performed in an environment where the employee is required to produce an acceptable quantity of work. Must be accessible to Asia office via conference call.  Performance is monitored and frequent interaction with fellow employees, supervisors and managers throughout the work day is routine.

The employee is required to have a bank account for their paycheck to be deposited into, within two weeks of being hired, or their employment will be terminated.

I,_______________________________________have read the above Job Description for the Fulfillment Team Leader position and understand the responsibilities of the job.

Contact Information to Apply

Michael Boggins
Import/Export Manager

mike.boggins@interdesignusa.com
