[image: image1.jpg]ICPA

International Compliance Professionals Association





Job Opportunity

	Company
	Schweitzer Engineering Laboratories

	Job Title
	Logistics Coordinator

	Location
	Pullman, WA

	Salary Range
	DOE

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

The Opportunity

Schweitzer Engineering Laboratories (SEL) seeks a professional, innovative and detailed individual for our Logistics Coordinator. If you are looking for an opportunity to oversee and drive compliance with import and export regulations for a global manufacturer and its subsidiaries then this position is for you!

SEL’s corporate office is located in Eastern Washington where you'll enjoy an unmatched quality of life. Enjoy the smaller town life: country space, freedom from traffic, easy access to recreational activities in nearby mountains, rivers, and forests, as well as great schools and universities.

Logistics Coordinator 

Responsibilities:
· Assist in the development and implementation of export compliance processes and procedures, including record keeping.

· Provide export compliance training and communicate export compliance policies and procedures to employees.

· Update export related work instructions with current information regarding shipping instructions, ECCN references, and other export requirements.

· Respond to questions regarding export and import shipments.

· Support shipment activity and documentation in accordance with export shipping laws and regulations.

· Assist customer service representatives and letter of credit coordinator as needed.

· Continuously identify, measure, and improve processes.

· Other duties as assigned.

Qualifications:
· Bachelor’s degree or related business experience

· Minimum three years export experience

· Knowledge of U.S. Export Administration Regulations (EAR)

· Strong computer skills

· Excellent proofreading skills

· Ability to learn concepts and technical details of products

· Strong writing, documentation, and speaking skills

· Ability to learn new skills and assume new responsibilities

· Ability to work cooperatively in a team environment

· Background check results satisfactory to SEL

· Negative drug test result(s) 

Preferred Qualifications:
· Minimum two years customer service and sales experience

· Database experience

· Experience in technical sales environment
Contact Information to Apply

To Apply for This Position: 
We ask all candidates to apply through our website at www.selinc.com/applynow. If your qualifications and experience match any of our current openings, please submit your resume for that position so that you may be considered immediately. 

SEL sends an initial e-mail response to all applicants at time of resume submittal. If you do not receive this communication, please check your SPAM filter and make sure your system is not blocking e-mails from SEL. It is important that you ensure your receipt of this e-mail as SEL may communicate future position updates via e-mail. 

SEL is an Equal Opportunity Employer. All qualified applicants considered regardless of ethnicity, nationality, gender, veteran or disability status, religion, age, sexual orientation or gender identity, or other protected status.
Direct Link: https://www.selinc.com/careers/applynow.aspx?ref=email
