

JOB DESCRIPTION

	Region - Country






Region:
	Job Title:
	Focus:
	Reports To Title:

	 FORMDROPDOWN 

	Trade Compliance Section Head/Manager
	 FORMDROPDOWN 

	SCM Director, APAC

	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     

	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     


	Relationship(s)1






Region:
	Positions that Define the Relationship:

	Matrix Reporting
	Director of International Trade Compliance

	Peer/Team
	Trade Compliance Team

	Direct Reports 
	N/A/

	1 Please limit to critical relationships that would provide input to the employee’s performance feedback


Purpose: The Malaysia Export Compliance and Operations Manager is responsible for ensuring Plexus remains compliant to the Malaysia Strategic Act, Malaysia export requirements, and U.S. Export requirements applicable to Malaysian exports       
	Key Job Accountabilities (3 – 5):   
	Frequency2

	1. Responsible for managing Customs Compliance and Strategic Trade Act program in Malaysia 
	 FORMDROPDOWN 


	2. Assists U.S. Export Compliance Manager implement export processes and controls for U.S. Exports leaving Malaysia and produce classifications
	 FORMDROPDOWN 


	3. Responsible for identifying new customer programs in Malaysia and gathering 7375's (End Use Statements
	 FORMDROPDOWN 


	4. Responsible for audit and record keeping program for import/exports activities in Malaysia
	 FORMDROPDOWN 


	5. Responsible for screening and record keeping of End Use Statements for procurement of strategic/controlled items.
	 FORMDROPDOWN 



	Additional Accountabilities & Job Functions:   
	Frequency2

	Order does not imply level of importance to successful job performance
         
	

	1. Participate in Continuous Improvement Activities in relation to Customs and Trade Compliance
	 FORMDROPDOWN 


	2. Draft written procedures for Trade Compliance in APAC
	 FORMDROPDOWN 


	3. Interface with customers, government agencies, advisors and other third parties on trade compliance issues.
	 FORMDROPDOWN 


	4. Conduct audits to ensure compliance with export regulations
	 FORMDROPDOWN 


	5. Participate in Customs and Trade Protection Against Terrorism (C-TPAT) program and drive for supply chain compliance
	 FORMDROPDOWN 


	6.      
	 FORMDROPDOWN 


	7.      
	 FORMDROPDOWN 


	8.      
	 FORMDROPDOWN 


	9.  FORMDROPDOWN 
  travel may be required to meet the needs of the business  (estimated 5%)
	 FORMDROPDOWN 


	10. Additional duties as assigned by management
	 FORMDROPDOWN 


	 2 Not Applicable in Asia


Education/Experience:

· A minimum of a(n) Bachelors or equivalent experience   FORMDROPDOWN 
 for this position; a(n) Bachelor's of Business Administration   FORMDROPDOWN 
.
· Experience of   FORMDROPDOWN 
 year(s)  FORMDROPDOWN 
 for this position, assuming education requirements are met.  Equivalent industry experience of   FORMDROPDOWN 
 or more years is highly desirable.
· Must have experience interfacing with relevant Malaysia government regulatory agencies in supporting trade compliance programs.
· Sound understanding of trade regulations including knowledge of Customs valuation and classification under the Harmonized Tariff Schedule, C-TPAT, ISA, FTAs, ISF, etc.      
Skills/Abilities: (Only list skills and abilities required to do the job)
· Intermediate MS office skills specifically (Word, Excel, Power Point, Visio and MS Access)
· Strong decision making and problem solving skills
· Professional verbal and Written communication skills
· Project Management skills desired
· Ability to work independently or within a team with minimal supervision

Equipment/Software/Materials or Physical Requirements: (including significant physical restrictions which may or may not be outlined in the physical job requirements)
· General office equipment and materials

· Other
· Other
Additional Information:  
The work setting should consist of a(n)  FORMDROPDOWN 
 environment with suitable lighting, comfortable temperatures, and a  FORMDROPDOWN 
 noise level.  This document does not represent a contract of employment and is not intended to capture every possible assignment the incumbent could be asked to perform.

	Leveling Matrix
  The leveling matrix should be used for all positions, whether it is a single or multiple level job, with one or more incumbents.  Fill in the first column for single level jobs.

	 Title & 

Leveling Guide
Example: Analyst II & Level 4
	Title -    
Leveling Guide Result -      
	Title -      
Leveling Guide Result -      
	Title -      
Leveling Guide Result -      

	Skill Level

Job with multiple levels – identify specific skills required to perform the job at the defined levels.
	     
	     
	     

	Education/Experience 
	A minimum of a(n)       or equivalent experience   FORMDROPDOWN 
 for this position; a(n)         FORMDROPDOWN 
.
Experience of   FORMDROPDOWN 
 year(s)  FORMDROPDOWN 
 for this position, assuming education requirements are met.  Equivalent industry experience of   FORMDROPDOWN 
 or more years is highly desirable.

	A minimum of a(n)       or equivalent experience   FORMDROPDOWN 
 for this position; a(n)         FORMDROPDOWN 
.
Experience of   FORMDROPDOWN 
 year(s)  FORMDROPDOWN 
 for this position, assuming education requirements are met.  Equivalent industry experience of   FORMDROPDOWN 
 or more years is highly desirable.

	A minimum of a(n)       or equivalent experience   FORMDROPDOWN 
 for this position; a(n)         FORMDROPDOWN 
.
Experience of   FORMDROPDOWN 
 year(s)  FORMDROPDOWN 
 for this position, assuming education requirements are met.  Equivalent industry experience of   FORMDROPDOWN 
 or more years is highly desirable.


	Supervision & Relationships
Instruction or Direction Received on Work
	     
	     
	     

	Supervision & Relationships
Instruction or Direction Provided to Others
	     
	     
	     

	Knowledge & Scope
Building/Applying Knowledge
	     
	     
	     

	Job Complexity

Problem Solving, Decision Making and Scope
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