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Job Opportunity

	Company
	Aero Precision

	Job Title
	Compliance Specialist

	Location
	Livermore, CA

	Salary Range
	TBD

	Relocation Assistance
	None


Job Description / Responsibilities / Requirements

Summary

Responsible for assisting with the essential duties and responsibilities pertaining to import and export compliance as well as technical data standards. 

Essential Duties and Responsibilities include the following.  Other duties may be assigned.

· Assisting with administrative functions related to all export compliance related matters

· Assisting with the submission of applications for export licenses and agreements to appropriate agency

· Assisting with managing the status activity on all open licenses and agreements

· Reviews orders to meet compliance standards

· Assisting with storage and distribution of technical data both internally and externally

Understand and perform functions in accordance with AS9120:2002/ISO9001:2000 Standards
Education and Experience

· High School Diploma or equivalent

· Bachelor’s degree preferred or equivalent experience

· Experience with ITAR, EAR and related regulations required

Language Skills

· Fluent in English

· Foreign Language skills desirable

Ability to read, analyze, and interpret general business information.  Ability to write reports, business correspondence, and procedure manuals.  Ability to effectively present information and respond to questions from groups of managers.
Contact Information to Apply 
Please apply via this link:

https://home.eease.adp.com/recruit/?id=14222031
