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Job Opportunity

	Company
	Sanford Rose Associates

	Job Title
	Compliance Manager

	Location
	Portland, Oregon

	Salary Range
	$75,000 to $125,000

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

ESSENTIAL CRITERIA INCLUDES

· Accomplished and experienced Compliance Professional with experience in Specialty Chemical industry logistics - handling a wide range of chemical materials in a variety of package forms and shipping modes.
· Recognized for ability to develops and maintain methods for creating and deploying material safety information to comply with business and regulatory requirements for hazardous and non-hazardous materials.
· Experienced in the maintenance of SDS documentation, ensuring accurate product hazard labelling in line with global dangerous goods transportation requirements and well versed in Global Dangerous Goods transportation programs.
· Background that includes preparation and modification of HAZMAT classifications, harmonized tariff numbers, certificates of analysis and other documentation to meet local and international requirements depending on where the chemicals are being transported to. 
EXPERIENCE IN THE FOLLOWING AREAS

· Supervisory experience managing a staff in the logistics and warehousing areas. This would include interviewing for hire, directing subordinates monitoring and appraising them their performance, handling disputes and resolving problems as they arise in a timely fashion. 
· 5 or more years of relevant work experience in logistics managing chemical materials in solid & liquid forms in a variety of packaging materials – from small glass containers of a few ounces to large bulk materials weighing a few hundred pounds. 
· Extensive experience in putting in place safety procedures/ methods/ processes to ensure that all materials are handled in a safe and secure manner
· Export and import experience handling chemicals (hazardous and non-hazardous materials). Understands IATA, DOT GHS and OSHA regulations and requirements as it pertains to handling different chemicals and preparing the required labelling and documentation
· Has experience with other quality programs that are implemented to improve quality reliability and safety in manufacturing facilities. Experience repackaging chemical materials would be beneficial
· Has a track record of dependability – following management’s instructions and direction
· Above average communication skills – oral and written 
· High level of collaboration and teamwork skills at all levels and functions.
· Computer literacy –Microsoft Office Suite (Outlook, PowerPoint, Excel,) SDS authoring software, internet search tools and data bases.
· Educational – Bachelor Degree – with a major in physical science, chemistry or a related field. 
· Certificates and Licenses – Hazmat employee training Certification (as required in 49 CFR 172.704)
SELECTED ESSENTIAL FUNCTIONS AND DELIVERABLES

· Manage & improve all aspects of outgoing shipments; maintain SDS documentation, internal distribution, and product hazard labelling; Global Dangerous Goods product transportation programs.

· Ensure company meets all product safety and transportation requirements to meet domestic and global business objectives. 

· Maintain and improve internal safety processes including hazard communications and safety training related to the shipment and receipt of goods.

· Manages the review of SAP EHS data and processes by adding, removing, updating the database to ensure that they are in compliant with the latest regulations.
· Ensures that all chemicals being sold or received at the facility are labelled and have the correct and proper documentation (certificate of origin, Certificate of Analysis, hazmat labeling…)

· Responsible for training the company logistic staff with correct and latest hazmat regulations pertaining to their products. Administers and evaluates Hazmat Certification programs to new and existing employees 

· Maintains the updated documentation in an organized manner for all the products handled (received, stored and shipped) in a timely manner.

· Works with purchasing “in the process and flow” of the company’s repackaging program.
· Updates the safety procedures and process to ensure zero accidents and chemical spillage of materials on the premises.

· Is proactive improving the company’s logistical efficiency in packaging, transportation and on time deliveries

· Trouble shoots issues arising from inward and outward bound shipments.
Contact Information to Apply

Tina Damron at tmdamron@sanfordrose.com
