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Job Opportunity

	Company
	Science and Engineering Services, LLC

	Job Title
	Export Compliance Specialists

	Location
	Huntsville, AL

	Salary Range
	Negotiable

	Relocation Assistance
	Not Available


Job Description / Responsibilities / Requirements

This position develops and manages comprehensive internal export and import controls to ensure compliance with US and foreign regulations in the conduct of international shipments, marketing, sales, supply chain, and other business activities.

Responsibilities
· Working knowledge of Federal Trade Regulations, International Traffic in Arms Regulations and Export Administration Regulations with a focus on exemptions and exceptions. 

· Researches and determines export jurisdiction, classification, authorization and Schedule B for logistic supply facilities.

· Coordinates and advises shipping department on export authorizations and AES filings.

· Supports purchasing in determining and screening supplier base for RFP/RFQ of ITAR/EAR controlled articles.

· Develops export licenses and TAAs with input from Program Management.

· Reviews denied party list for foreign visitors, offsite meetings, travel and license applications. 

· Maintains training log for employee export controlled services.

· Gathers information and assists with analyses to determine short and long-term import / export authorization requirements and lead times for inclusion in business plans.

· Develops options for import/export authorization strategy to meet business requirements. 

· Supports development, implementation, and maintenance of control plans and work procedures.

· Identifies process improvement opportunities, provides feedback and offers solutions. 

· Maintains files and records. 

· Assists with administrative support, fact-finding and data analysis.

Requirements

· Bachelor degree preferred; experience may be in lieu of degree.

· Working knowledge of export laws and ITAR / EAR regulations impacting export and import activities.
Contact Information to Apply

