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Job Opportunity

	Company
	Export Solutions, Inc.

	Job Title
	Trade Compliance Specialist II

	Location
	Palm Bay, FL (or potentially remote)

	Salary Range
	Not specified

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

The Trade Compliance Specialist II is responsible for preparing export and import license applications, proposed agreements, and appropriate documentation supporting the Client’s use of licenses, agreements, exemptions, and exceptions.  This individual also provides support to internal self-assessments and compliance audits, manages the Client’s import/export records, and provides day-to-day trade compliance support to Clients.  In addition, this individual will work extensively with the Company’s OCR/EASE trade compliance software solution.  This is a full-time position with Export Solutions, Inc.

Essential Duties and Responsibilities Include:
· Prepare and file State and Commerce licenses using OCR/EASE software
· Gather data and prepare Technical Assistance Agreements (TAAs)
· Understand and approve export license and license exemption/exception shipments using OCR/EASE software
· Manage all export and temporary import license applications, to include proper decrementing via OCR/EASE software
· Provide clearance instructions for third-party brokers for imports into USA
· Conduct quarterly internal audits of export shipment files, share findings and develop/implement corrective actions
· Attend weekly program meetings to provide Company with answers to questions/issues regarding trade compliance
· Support investigations and provide necessary assistance to address any potential or actual violations
· Analyze and interpret trade compliance laws and regulations (e.g., ITAR, EAR, OFAC, BATF) and implement industry best practices accordingly
· Work extensively within OCR/EASE software, and other online tools and technologies, including but not limited to: DTrade, SNAP-R and AES Direct
· Provide assistance to other colleagues as may be requested to back-fill for others who are out of the office or unavailable
· Other duties as assigned
Required Qualifications:
· Minimum five (5) years prior experience in a trade compliance role
· Comprehensive knowledge of ITAR, EAR and other import/export regulations
· Prior experience with DTrade, SNAP-R and AES Direct, as well as MS Office
· Excellent project management and attention to detail
· Strong organizational, interpersonal and written/oral communication skills
· The ability to effectively handle time-sensitive, critical issues despite setbacks, obstacles and time constraints
· Must be a U.S. Person as defined in 22 C.F.R. §120.15
Desired Qualifications:
· Prior experience with OCR/EASE software is a plus
· Bachelor’s Degree from an accredited college or university, or the equivalent combination of education and prior experience
About Export Solutions:
Export Solutions is a full-service trade compliance consulting firm, specializing in U.S. and international import/export control regulations.  For more than seven years, we have helped companies and organizations of all sizes improve their compliance to ITAR, EAR, OFAC and other U.S. and foreign regulatory requirements. Our firm’s success is driven by our core values – honesty, integrity, continual improvement, teamwork and helping others succeed.
Full-Time Export Solutions Employees receive:

· Competitive Base Salary

· Employee Incentive Compensation Plan

· After one year of service, eligibility for participation in the Export Solutions, Inc. 401(k) Retirement Savings Plan

· Ten (10) days of paid vacation time per year

· Ten (10) paid holidays per year

· Five (5) personal and/or sick days per year

Contact Information To Apply

If you are interested in this position, please submit an updated resume to Tom Reynolds: TomR@ExportSolutionsInc.com
EXPORT SOLUTIONS is an Equal Opportunity Employer and all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, disability status, protected veteran status, or any other characteristic protected by law.

