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OBJECTIVE - I seek a new, challenging and rewarding, full-time career opportunity in the area of International Trade Compliance of which I am passionate about where I can utilize my talents and experience to achieve growth personally and organizationally adding value thereto. I am presently studying to test for Licensed U.S. Customs Broker Certification October of 2015.

SKILLS PROFILE 
· NAFTA and various other FTA’s
· US-HTS
· Proven problem resolution, anticipation and prevention
· Continual improvement
· Analytical and critical thinking
· Microsoft Word, Excel, PowerPoint, Access
· INFOR ERP System21 Aurora
· SalesLogix Sales Database

EMPLOYMENT HISTORY
International Trade and Contracts Administrator
ArtiFlex Mfg., LLC, Wooster, OH
1994-Present 

· International Trade and Contracts Administrator
Classify materials and goods using USHTS.
Certify goods for NAFTA and various other free trade agreements.
Complete AALA, Country of Origin and Manufacturer’s Affidavits. 
Solicit applicable certificates of origin from Suppliers as required. 
Assist with ocean shipments to ensure ISF is filed timely and correctly.
Review and negotiate Customer terms and conditions, agreements and purchase orders. 
Maintain price file information and system updates. 
Monitor and resolve open Sales and Accounting issues related to purchase orders.
Conduct internal audits of the quality management system as scheduled
· Raw Material Buyer
Review MRP/MPS requirements
Negotiate pricing with Suppliers
Issue purchase orders
Monitor inventory
Follow up and close open issues
· Tool Coordinator
Facilitate all inbound and outbound tool moves
Coordinate Customer obsolescence tool review and scrap process
· Document Control Officer
Maintain quality and environmental management systems documentation
Oversee Document Control Administrators
Participate in management review meetings
ISO14001 implementation team member
TS16949 transition team member
· Assembly Production Scheduler
Review MRP/MPS requirements
Level load work cells
Schedule production
Follow jobs through plant to fulfill next level requirement(s)
Inventory control
Kaizen team member
· Production Associate
Assembly production, parts highlighter, metal finisher, press operator, paint line hanger




ACCOMPLISHMENTS
· Reduced turn time for “cut and paste” assembly operation from 1-2 weeks to 24-48 hours
· Instrumental in creation of system drive scheduling process
· Helped generate the idea of standardized work cells
· Recovered approximately $96,000.00 worth of outstanding open commercial issues upon becoming Contract Administrator
· Initiated and guided Sales from an individual hard-copy sales files system and process to a web based, central application accessible to entire Sales team
· Implemented e-filing system for quality and environmental documentation
· Implemented e-filing system for free-trade and trade documentation requests and records
· Created automated open commercial issue program
· Undertook process to enable the billing and receipt of $450,000.00 worth of tool order monies

TRAINING
· Atwood Communication Workshop
· Leadership Skills
· Manufacturing Management Development
· Inventory Management
· The Basics of Supply Chain Management
· Profits, Profitability and You
· NAFTA Content Reporting
· NAFTA Automotive Products-Light Duty Series II
· HTS Classification
· Navigating Your Way Around Country of Origin
· Importing Into the United States-Understanding US Customs Law and Import Requirements
· The Basics of Exporting-Understanding US Regulatory Requirements
· The US-Chile Free Trade Agreement-a Guide for the Automotive Industry
· Changing Legal Environment for Importer: The End of the Age of Innocence.
· What Will the New Year Bring in International Trade
· Import Documentation of Imports into the U.S.
· AIAG Customs Town Hall

ACTIVITIES
· Volunteer, West View Healthy Living, Wooster, OH
· Member, International Compliance Professionals Association
