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Job Opportunity

	Company
	Sekisui Diagnostics, LLC

	Job Title
	Global Trade Compliance & Logistics Contractor

	Location
	Lexington, MA

	Salary Range
	N/A

	Relocation Assistance
	N/A


Global Trade Compliance & Logistics Contractor

Scope:  

Responsible for all activities involved in export and import compliance and logistics to ensure that Sekisui Diagnostics adheres to all rules and regulations and the product flows smoothly throughout the supply chain.  The Global Trade Compliance and Logistics Contractor makes decisions and takes action on behalf of the organization.  

Responsibilities:

· Maintains an effective and efficient flow of export and import controls related to international shipments to include compliance and adherence to export regulations, import regulations and other applicable government agencies.  

· Responsible for all activities and documentation related to maintaining compliance with duty drawback, NAFTA, assists, reconciliations and restricted party screening.

· Monitor regulation changes, communicate as applicable and revise compliance policies and practices in accordance with changing legal framework and business models. 

· Manage the determination of product classifications for Harmonized Tariff Schedules and Export Control Classification Numbers as well as country of origin determination. 

· Oversee the import and export operations to ensure on-time delivery and compliant clearances with government agencies including AES, ISF and import entry filing 

· Develop and maintain compliance manuals, policies and procedures.  

· Manage and conduct compliance audits, obtain and review corrective actions, evaluate compliance, broker and logistics performance for US and Canada.  Assist the UK and Germany sites as needed.

· Work with the Department of Commerce, U.S. Census Bureau, U.S. Customs and Border Protection and other applicable government agencies to ensure compliant clearances.  

· Identifies key opportunities for continuous process improvements, implements solutions to eliminate identified compliance and logistics deficiencies.   

· Implement new initiatives, completes special projects and creates new plans and materials in the trade compliance and logistics area.

· Oversee the performance of logistics partners including level of service, capacity, systems and contract compliance through Quarterly Management Reviews and through leveraging new and existing reporting tools.

· Ensures the lowest transportation costs by analyzing company needs, researching transportation methods and auditing carrier costs and performances. 

Education / Experience: 


· Bachelor’s degree in International Business, related degree or equivalent business experience.

· Minimum of 7 or more years experience in areas of trade compliance, tranportation or logistics.

· Experience working in an international medical device/diagnostics environment with an understanding of chemical and biological products preferred. 

· Comprehensive knowledge of export regulations, import regulations, other government agencies, import/export documentation and recordkeeping.

· Senior level position requires demonstrated expertise and application of regulatory principles, concepts and practices related to global supply chain. 

· Internet savvy and proficient in MS Word, MS Excel, MS Power Point and Outlook. 

Skills / Pre-requisites:

· Must posses the ability to understand new concepts quickly and apply them accurately throughout and evolving environment.  

· Must be able to assume complete ownership of programs and projects and be able to do the research and analysis necessary for successful completion. 

· Must be able to work both as part of a team and independently to make effective decisions in a timely manner. 

· Must be a quick learner, self-starter; assertively take on challenging responsibilities.   

· Strong attention to details and proficient recordkeeping and database maintenance skills required.  

· Exceptional communication skills (verbal, written and interpersonal) 

· Strong organizational, multitasking, problem solving, and time management skills to meet or exceed deadlines, and maintain flexibility in fast-paced, evolving environment.  

· Ability to work with all levels within the organization which includes planning, organizing and coordination of diverse activities in a fast paced environment. 

Please send your resume to:

Stephen Tripoli
 stephen.tripoli@sekisuidiagnostics.com
