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Job Opportunity

	Company
	Ormco Corporation

	Job Title
	Import/Export Specialist

	Location
	San Dimas CA

	Salary Range
	

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

JOB SUMMARY:
The Import/Export Specialist supports all international shipments coming to and leaving from the Distribution Center through serving as a liaison between company facilities, custom brokers and freight forwarders.  The position coordinates with the operational receiving and shipping teams to ensure compliance with all Customs and Border Protection (CBP), Food and Drug Administration (FDA), Federal Trade Regulations (FTR) and Bureau of Industry and Security (BIS) rules and regulations.  This position also works with the Customs & BIS Compliance Associate to minimize the company’s risk, monetary penalties and CBP/BIS audits. 

PRIMARY DUTIES AND RESPONSIBILITIES: 

· Acts as primary company contact with 3rd party brokerage and freight forwarding companies providing required information for US Customs and FDA clearance pertaining to imports and Electronic Export Information (EEI) pertaining to exports.

· Works with Distribution Associates to ensure compliance with FTR regulations concerning Electronic Export Information (EEI) and Automated Export System (AES) filing.

· Reviews documentation submitted to CBP and BIS for accuracy and comprehensiveness. Makes corrections as necessary and notifies appropriate individuals.

· Determines & provides tariff classifications, country of origin, and duty rates on goods to be processed internationally to all appropriate parties, internal & external.

· Assists international shippers with documentation and troubleshooting that may surface involving compliance.

· Performs periodic audits to evaluate compliance levels and works with established policies, procedures, and internal controls to promote compliance. 

· Instructs Maquiladoras and foreign vendors on correct, required documentation for US importation.  Provides guidance to Maquiladora coordinators and assists in classification for Maquiladora imports.

· Assists with the annual NAFTA Project, qualifying NAFTA Certificates from vendors and placing follow up calls to vendors.

· Identifies and recommends opportunities for continuously improving trade compliance policies, procedures, and internal controls. 

· Performs other duties and projects as assigned. 
EDUCATION and/or EXPERIENCE:       

· Associates degree required.

· 5 to 7 years related experience with an importer/exporter, freight forwarder, or customs broker and/or training; or equivalent combination of education and experience.

· Ability to apply regulations (ex., 19 CRF, EAR, FTR, NAFTA) to specific day to day situations.  This position needs a person who has been trained to classify HTS/Schedule B numbers, to make country of origin determinations, and has experience with NAFTA qualification.  

· Possesses working knowledge of ERP and WMS systems (preferably Oracle) and a working knowledge of trade compliance software solutions (preferably NAFTA software and GTM (Global Trade Management). A working knowledge of Maquiladoras and the Maquiladora requirements. 
· Experience with Microsoft Access, Excel and Word software required, Knowledge of Oracle ERP software preferred.
· Ability to function in a fast paced environment, where priorities may change rapidly. 

Contact Information to Apply

https://danaher.taleo.net/careersection/external/jobdetail.ftl?lang=en&job=ORM000583
