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Job Opportunity

	Company
	Emerald Performance Materials

	Job Title
	Import/ Export Manager

	Location
	Vancouver, WA

	Salary Range
	DOE

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

The Import/Export Manager is responsible for driving compliance improvement across all of Emerald Performance Materials businesses and ensuring that each business complies with all current import/export laws and regulations. This role will provide expertise and work with a staff of three or more who reside within the businesses (at different locations) in a matrixed capacity. The position is based in Vancouver, WA and may require some travel to several other company facilities.

Duties and Responsibilities:

· Developing, implementing, and monitoring trade compliance program throughout the businesses, using best practices, based on a solid working knowledge of the following regulations:

· Bureau of Industry and Security (BIS) Export Administration Regulations (EAR)

· Office of Foreign Assets Control Regulations. 

· Providing training and support programs for the businesses regarding current import laws and how they pertain to the company, based on a thorough knowledge of US Customs and Border Protection Regulations as stated in CFR 15 and CFR 19, viz:

· Establishment by issuance of Powers of Attorney and performance monitoring of  network of customs brokers

· Oversight of placement of general purpose and drawback bonds and surety

· Creation of transport, payment and documentation requirements for off-shore procurements;  on-going monitoring of shipments.  

· Facilitation of customs clearance on import shipments.

· Keeping apprised of changes in U.S. and International Trade rules and regulations and updating business employees on changes as needed.

· Monitoring of Miscellaneous Trade Bills through interaction with US International Trade Commission and various Congressional representative offices.

· Provide guidance to business units on all aspects of export logistics, viz. regulatory obligations as stated in EAR, international carriage, US and foreign documentation, Incoterms, collections.

· Auditing compliance programs throughout the businesses and providing improvement implementation assistance.

· Developing and implementing audit and assist programs to measure and enhance business-wide compliance with the corporate trade compliance program and suggest improvements to the program as a result of such audits or assists. 

· Successfully navigating the complex business world of matrix management with influence and credibility yet little direct control, in order to move the compliance effort to a more strategic level.

· Serving as the go-to person for questions regarding trade compliance in the businesses, as well as at the corporate level; interacting with senior level executives; and representing the company’s compliance efforts to such external entities as government agencies.

· Complete Oversight of Export Licensing Activities, including:

· Intimate knowledge of US licensing regulations as stated in EAR.

· Registration with BIS electronic licensing system (SNAP-R)

· Pre-Application vetting of all customers

· Responding to BIS queries

· Monitoring of compliance with licensing regulations and parameters by business units, agents, distributors, freight forwarders and customers

· Other duties as assigned

Skills, Qualifications, Experience, Special Physical Requirements:
· Bachelor’s degree required; JD or advanced degree preferred.

· Minimum of 5 years relevant work with extensive knowledge of import/export trade compliance oversight

· Proven ability to multi-task in situations interpreting complex issues for best end results, while communicating to all levels of management.

· Exceptional and concise oral and written communication skills; ability to explain complex legal jargon to laypeople.

· Smart intellect and interest in continuing education and trade compliance current information.

· Custom Brokers license highly desirable.

· Professional presence with an engaging personality and true interest in developing productive relationships with fellow staff and outside providers.

· Passion for the work of trade compliance improvement.

· Persuasive leader capable of generating results through influence, enthusiasm, and personality in a situation of limited authority.

· Proven background with diverse management styles and a genuine interest in that diversity.

· Unquestioned integrity, personal and professional credibility and loyalty. 

Contact Information to Apply

Apply at our website under “careers” section. www.emeraldmaterials.com 
