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Job Opportunity

	Company
	Biogen

	Job Title
	Import Manager- contract position

	Location
	Cambridge, MA

	Salary Range
	

	Relocation Assistance
	no


Job Description / Responsibilities / Requirements

Import Manager 

· Write/update and maintain policies and procedures related to management of US imports

· Prepare training materials on US import compliance.

· Develop and manage broker Standard Operating Procedures (SOP)

· Assign the Harmonized Tariff Schedule (HTS) product codes and FDA codes required for importation of products and shipments.  
· Maintain all records related to shipments he/she is involved in. Responsible for record-keeping for import operations.
· Respond to internal customers and external suppliers on requests for proper classification, Country of Origin and customs valuation.
· Work with Compliance Manager to negotiate fees and approve payments of invoices from US Customs, government agencies, and brokers.
· Assist US personnel in completing applications to obtain required import/export permits, i.e. Drug Enforcement Agency (DEA), Food and Drug Administration (FDA), Center for Disease Control (CDC), etc. 
· Provide broker clearance instructions and required documentation for imports for Biogen

· Responsible for maintaining current certifications/Permits: bond, FDA, F&W, USDA as well as annual renewal 
· Ensure compliance with all applicable government agencies.
· Participation on project teams as requested
Customs Broker License REQUIRED.

Bachelor’s degree preferred.

5-7 years’ experience managing an import compliance program for a manufacturer.
Contact Information to Apply

Send resumes to :

Jennifer Henderson
Jennifer.henderson@biogen.com
Please no calls.
