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Join the largest manufacturer of tile and natural stone in the United States and watch your career stand out with Dal-Tile, a subsidiary of Mohawk Industries.
 
Our close-knit team of dedicated professionals has made us the success we are today. In exchange for their hard work, we support our people with a family-friendly work environment, a commitment to promoting from within, unique benefits that go beyond just medical and dental, and a belief that every employee deserves a productive life outside of work. If this sounds outstanding to you, take the first step forward and explore a career with Dal-Tile.
 
The Foreign Trade Zone Administrator is responsible for daily management of the FTZ operation to include inventory control, reconciliation and recordkeeping for all products admitted into and withdrawn from the Foreign Trade Zone. 
 
Responsibilities
1.  Oversee compliance of all FTZ operations and processes
1. Oversee completion and submission of required FTZ forms including 214, 3461, 7501 and 7512.
1. Research and analyze any discrepancies discovered during daily operation
1. Conduct internal audits of transactions and processes
1. Manage data and information flow between service providers and Dal-Tile
1. Manage relationship with zone personnel to ensure policies and procedures are being followed.
1. Work with trans load facility to ensure proper handling of FTZ material
1. Maintain and update FTZ Procedural Manual
1. Works with Customs during on site audits, provides reports and information as needed.
1. Provide all necessary information for shipment clearance thru U.S. Customs
1. Retains all import and Customs documents in compliance with U.S. regulations
1. Prepare and submit required annual reports to U.S. Customs and the FTZ Board
1. Submit payment of quarterly Harbor Maintenance fee and filing of necessary reports
1. Provide guidance on FTZ matters and develop process and systems for continued compliance
1. Support the company’s trade compliance program to include accurate Harmonized Tariff Schedule (HTS) number for all imported parts
1. Communicate with Customs Brokers to ensure compliance with Dal-Tile’s SOPs
1. Assist in appropriate application Free Trade Agreements and duty preference programs.

Education and Knowledge:

1. B.A./B.S. in Business Administration, Transportation, Logistics, International Business or related business field. 
1. Customs Brokerage license a plus
Experience: 
· Experienced with Integration Point FTZ software
· Knowledge of Customs compliance regulations
· Strong communication skills both written and oral
Competencies:
1. Knowledge of International trade and transactional requirements
1. Experienced with ABI and ACE systems
1. Familiarity with ISA and CTPAT programs
1. Knowledge of warehouse management, purchasing and planning systems
1. High proficiency of Microsoft Access and Excel
1. SAP experience a plus
We offer competitive salary and a comprehensive benefits package, career opportunities, and an environment of creativity and growth. 
 
Company Match on 401k
Employee Purchase Discount
Tuition Reimbursement
 
    
Dal-Tile is a proud supporter of our U.S. military, veterans and their families - Thank You for Your Service!  Active military, transitioning service members and veterans are strongly encouraged to apply.

Mohawk Industries, Inc. is an Equal Opportunity Employer committed to an inclusive workplace and a proud Drugs Don’t Work participant (EOE Minorities/Females/Protected Veterans/Disabled).  
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