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Job Opportunity

	Company
	Universal Forest Products, Inc.

	Job Title
	Customs Compliance Coordinator

	Location
	Union City, GA

	Salary Range
	

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

Primary Responsibilities:

· Use 3rd-party software to electronically file Customs entries and Importer Security Filings (ISF’s) for the importation of wood products from various countries to multiple destinations in the US.

· Review commercial documents for accuracy and completeness and request revisions as needed.

· Use Excel spreadsheet to track status of all inbound shipments, to ensure timely filing of ISF’s, Customs entries, and to monitor the status of shipments on USDA or Customs Hold.

· Submit commercial documents for USDA (Dept of Agriculture) or Customs Holds.

· Work with ABI software provider to resolve issues as they arise.

· Maintain strong recordkeeping program by ensuring the receipt and electronic storage of commercial documents and by inputting entry numbers into the system.

· Audit Customs entries by outside brokers.

· Communicate daily with Import Buyers, Import Coordinator, Ocean Transportation Manager, and Customs Compliance Manager.

· Perform other duties as required.

Qualifications
· 2+ years experience and training in International Logistics and Customs Compliance

· Knowledge of Customs Regulations and the Harmonized Tariff Schedule (HTS)

· Familiarity with Logistics and Customs terminology

· Understanding of the international supply chain

· Four-year college degree preferred

Contact Information to Apply

Send cover letter, resume, and salary requirements to:
kskillman@ufpi.com
