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Job Opportunity

	Company
	Marubeni America Corporation

	Job Title
	Trade Compliance Coordinator

	Location
	New York, NY

	Salary Range
	$50,000 – $60,000

	Relocation Assistance
	N/A


Job Description / Responsibilities / Requirements

POSITION SUMMARY:

Provide trade advisory service, import and export operational support and risk management for Marubeni America Corporation, subsidiaries and Group Companies.  

ESSENTIAL JOB DUTIES: 

· Responsible for the compliance oversight of several Business Units with a wide range of product lines.  

· Providing Harmonized Tariff Schedule (“HTS”) and Schedule B classifications.

· Knowledge of Export Administration Regulations and Electronic Export Information filing requirements.

· Managing duty payments and Customs Reconciliation prototype filings.

· Oversee the company’s Customs-Trade Partnership Against Terrorism (“C-TPAT”) program requirements and procedures. 

· Prepare and distribute Importer Security Filing (“ISF”) reports.  

· Prepare binding ruling requests.

· Respond to Customs queries such as CBP Forms 28 + 29 on behalf of the company, subsidiaries and Group Companies.

· Conduct trade compliance audits based on the company’s Import Compliance and Export Compliance Programs from a risk-based, regulatory standpoint.

· Conduct training seminars at HQ, branch offices and/or subsidiary offices. 

· Manage/prepare reports (such as liquidation and trade statistics as needed).

· Maintain and edit Trade Compliance Department intranet page.   

· Support all Trade Compliance Department activities.

MINIMUM EDUCATION REQUIREMENTS:

Bachelor’s degree in a business-related field, or equivalent experience required.

MINIMUM EXPERIENCE AND CAPABILITY REQUIREMENTS:

· Two – three years of related experience.

· Must have a basic knowledge of U.S. Customs regulations, Export Administration Regulations and Other Government Agency requirements.

· Basic knowledge of the Customs-Trade Partnership Against Terrorism (C-TPAT) program and requirements.

· Requires excellent written and verbal communication skills.  

· Must be able to work in a multi-cultural business environment.  

· Requires excellent Microsoft Excel and Word skills.

JOB-RELATED CERTIFICATION:

None

TRAVEL

5-10 days throughout the year 

Contact Information to Apply

Please email resumes to:
Patrick M. Flynn, SHRM-CP

Human Resources Representative 

Marubeni America Corporation

flynn-p@marubeni.com
