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Position Title:
Trade Compliance Manager 


Pay Group:
Salary (US), Entry-level Manager
Reports To:
Logistics Manager
Direct Report:
Trade Compliance Supervisor, Import/Export Clerks (2)
Indirect Reports: 



Date Last Revised:  Dec 1, 2015
[image: image1.jpg]Position Summary:

The Trade Compliance Manager is primarily responsible for import and export compliance programs for Bendix Acuna and Del Rio Maquila Operations, but may support trade compliance for Bendix at other US locations.  The manager holds policy authority for trade compliance at those sites.  Responsibilities include managing trade compliance activities for all cross border operations, overseeing overall trade compliance activities as required by the Customs Regulations, International Traffic in Arms Regulations (ITAR), Export Administration Regulations (EAR), and any other applicable Trade Compliance policing authorities in the United States and Mexico.

The Trade Compliance Manager will act as a subject matter export for US/Mexico border logistics.  This position requires 5-7 years of Customs Brokerage experience with several years of experience in working with Maquiladoras.  A customs brokerage license is strongly desired.  The Trade Compliance Manager will ensure that Bendix has implemented effective compliance and business process related internal controls into their procedures and work instructions with documented related training.  The manager will have the independent authority to enquire into any aspect of a proposed export or import, verify its legality and the accuracy of the information to be submitted, and stop any transaction.
Essential Functions:

· Oversee Mexico Import/Export Team to ensure US and Mexico Customs Compliance.

· Manage Contracted US Brokerage to ensure SOP is followed.

· Analyze and interpret import and export regulations and maintain current knowledge of changes.

· Maintain import / export software compliance with regulations.

· Prepare periodic reconciliation statements for submission to US Customs with support of US and Mexico Accounting teams.

· Manage accurate usage of Preference Programs and Chapter 98 claims.

· Responsible for monthly and year-end reporting to management and parent company.
· Inter-company reporting and analysis.
· Support Mexico tax reporting, reconciliations, and audits.
· Support operations and group finance requests for financial data.
· Participate in KPMG Audit.

· Support Physical Inventory and Fixed Asset Physical Inventory.
· Lead reconciliation of inventory controls reporting for import / export.

Knowledge:


Advanced knowledge in use of US and Mexico customs regulations, Excel, financial analysis, and border logistics.  Prior experience with IMMEX program, PROSEC, NEEC, VAT Certification, and ANNEX 24 compliance and reconciliation.
Experience:
· Prior Maquiladora operations experience required.
· Demonstrated history of managing broker, forwarder, and border logistics relationships.
· NAFTA experience required.
· Prior experience using Automated Customs Environment (ACE), C-TPAT Portal, Automated Export System (AES) and other government systems.
· Thoroughly familiar with international shipping documents such as commercial invoice, packing list, air waybill, and export license; including consignee information, INCOTERMS, harmonized tariff code and nomenclature, country of origin, customs value, export classification, and license data.
· Extensive knowledge of import/export laws.
· Exposure to SAP or other financial ERP systems preferred.
· Knowledge of customs accounting software.
Skills:
· Excellent communication skills and ability to interact with all levels of the organization
· Total flexibility showing an ability to work with diverse personalities and support multiple priorities 
· Ability to work at both detail and strategic levels; work calmly under pressure and with frequent interruptions, and display sound judgment.
· Ability to self-manage.
· Ability to analyze business issues, develop corrective actions and follow through to completion

· Ability to prioritize multiple daily tasks
· Focus on process improvement

· Bilingual 90+%
· Extensive computer skills required

Education/Certifications:
· Bachelor’s Degree Required
· Customs Broker License Preferred 
Travel:
· Up to 25%
Apply HERE 
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