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Job Opportunity

	Company
	Atlanco, LLC

	Job Title
	Compliance Officer

	Location
	Marietta, GA

	Salary Range
	45,000 ~ 65,000

	Relocation Assistance
	no


Job Description / Responsibilities / Requirements

COMPLIANCE OFFICER POSITION – ATLANCO LLC, MARIETTA, GA
JOB QUALIFICATIONS


Experience

· Has hands-on experience working in a global trade related compliance position (greater than 5 years).

· Has hands-on experience with importing and exporting processes, documents, etc.

· Has experience in classifying HTSUS and Schedule B.

· Has conducted necessary research relating to global trade compliance.  i.e. FTAs, import restrictions, export restrictions, CFR, HTSUS, Schedule B, EAR, ECCN, etc.

· Has a working knowledge of manufacturing process (sourcing, production, shipping, and inventory).

· Experience with Textiles/Apparel a plus.

· Some accounting skills/experience a plus


Abilities

· Very good Excel abilities.
· Very good internet search/research abilities.
· Very good learning new software programs.
· Good organizational skills.

· Good verbal communication skills.

· Good written communication skills.

· Self starter – Knows what has to be done and does it without being prodded.

· Pro-active – looks for additional areas of responsibility relating to job position.

· Has ability to effectively oversee/assist fellow employees.

· Has strong sense of responsibility and accountability.

JOB DESCRIPTION - BRIEF

The Compliance Officer’s job is a tactical, day-to-day, hands-on job that focuses mainly on global imports and exports.  Compliance with CBP’s requirements for importing both dutiable and duty free products is essential. Further, compliance with the various Free Trade Agreement requirements that facilitate duty free entry is foremost. Laws and requirements governing exporting to various countries, though sometimes complex, must be adhered to. Records and documents that support these activities must be maintained “with reasonable care” and accuracy and in a manner that easily facilitates responding to any request from the various government agencies involved. Various other areas of compliance exist and have differing requirements, documentation, testing, publication, etc. These include such government agencies as Food and Drug Administration, Consumer Products Safety Commission, Department of Labor, Federal Trade Commission, etc.  Trade, Social, and Ethical compliance issues must also be dealt with. The Compliance Officer must stay current on changes and additions to laws and regulations, both federal and trade related, that affect the operation of the company.

There is a minimal supervisory responsibility limited mainly to the Import Specialist.

JOB DESCRIPTION - DETAILED
Customs 

· Acquire, audit, maintain CAFTA supporting  documents

· Coordinate with Bumma for KORUS supporting documents

· Audit import documentation (7501, HTS, duty rate, dutiable value, etc.)

· Oversee and enforce Atlanco’s “No Assist” policy

· Oversee and audit Cost Value Statements

· Provide HTSUS classification and duty rates for all products

· Request HTSUS classification rulings from CBP as needed

· Provide Schedule B classification as needed

· Assure all HTS and Schedule B numbers are entered into AX by item number

· Maintain Master Classification list for all Atlanco/5 Star products (HTS & Schedule B)

· Respond to CBP Form 28 inquiries

· Compile and submit annual Customs Reconciliation

· Advise company directors/managers concerning customs questions and legalities

· Manage/Coordinate activities with freight forwarders and brokers

· Oversee and assist duty drawback activities

· Oversee and assist Import Specialist (currently Jennifer Farias)

· Assist Export Specialist (currently Mimi Garcia) as needed

· Research and maintain working knowledge of all international trade related agencies affecting Atlanco  including, but not limited to, Customs and Border Protection, Consumer Products Safety Commission, Federal Trade Commission, Food and Drug Agency, etc.

· Research and maintain working knowledge of all Free Trade Agreements

· Implement changes to Free Trade Agreements as they affect Atlanco

· Prepare and submit post-summary correction instructions to brokers 

· Conduct internal training on trade compliance requirements
Restricted Substance

· Maintain Restricted Substance List (AAFA)

· Vet new vendors for RSL compliance

· Establish and maintain periodic testing program

Consumer Product Safety

· Maintain CPSIA General Conformity Certificates at Atlanco.com/Downloads

Add new certificates as new fabric blends are acquired

· Establish and maintain  testing, as required, to ascertain eligibility of exemption under CFR Title 16, Chapter II, Subchapter D, Part 1610

· Provide website administrator with annual updated certificates 

· Respond to inquiries from customers as required

Social/Ethical

· Establish, maintain, and verify Atlanco’s social and ethical policies  with all vendors as required including, but not limited to, Child/Forced Labor, Health & Safety, Wage & Salary

· Respond to inquiries from customers as required

Contact Information to Apply

jbaltz@atlanco.com
