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Job Opportunity

	Company
	Integra Life Sciences

	Job Title
	Import/Export Specialist

	Location
	Plainsboro, NJ

	Salary Range
	50-65K

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

The Import/Export Specialist will act as resource for import/export compliance for international shipments. Review & approve L/Cs for antiboycott statements and other trade compliance data. This person will aid department with ensuring compliance with all U.S. Customs and other government agency requirements. This position will be crossed trained and act as back up person for peers as needed to support our team, business and stakeholders

· Assist with issuance of manual export paperwork as needed

· Updating product sku information in oracle as needed

· Advise staff, internal departments, etc. on various systems utilized internationalshipmentprocess.

· Ensure compliance with all US government agencies relating to import & export

· Work with Customer Service, A/R & Sales to resolve trade compliance errors/discrepancies on L/Cs. Including ant-iboycott statements

· Weekly, annual & ongoing maintenance of supplier & customer information for denied party screening service database

· Assist Manager with internal import/export reviews & audits

· Issue compliance reports and other reports as needed

· EEI issuance and as needed.

· Train internal departments on ACE for Exports.

· Special projects as assigned

· Back-up for Import/Export staff

 The requirements listed below are representative of the knowledge, skill and/or ability required for his position.

· BS degree in business or relevant work experience

· 5 or more years of import and export compliance (some EAR, INCOTERMS, shipping documents, etc.) International customer service experience a plus.

· Proficiency in Oracle order management, MS Excel, Word & PowerPoint

· Attention to detail and quality.

· Ability to generate & extract reports from Oracle
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