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Job Opportunity

	Company
	Sub-Zero Group, Inc.

	Job Title
	Import/Export Specialist

	Location
	Fitchburg, Wisconsin

	Salary Range
	

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

This position will coordinate all aspects of Sub-Zero Group, Inc. international shipments, ensuring the efficient and timely movement of raw materials, finished goods, parts, accessories and accurate associated Customs documentation.
RESPONSIBILITIES

· Ability to classify and assign HTSUS & ECCN numbers to product.
· Experience with AES/EEI for exports; ABI for imports.
· Obtain booking information from Freight Forwarders.

· Daily communication with Customs Brokers.
· Ensure accurate and compliant shipping documentation for each foreign destination.
· Maintain and audit import and export documentation files.
· Review Engineering Change Orders and make updates to product, as necessary.

· Maintain electronic Customer Master Files for international accounts.

REQUIREMENTS
· Bachelor’s Degree preferred or equivalent work experience related to field.
· Two+ years international customs &/or logistics experience.
· Customs Broker License preferred.
· Strong computer skills (Excel, Word).
· Excellent written and verbal communication skills.
· Knowledge of NAFTA regulations and Certificates of Origin.
· Familiar with other Free Trade Agreements.
· Understand Rules of Origin for all FTAs.
· Knowledge of U.S. Customs Regulations (19 CFR).
· Knowledge of U.S, Export Administration Regulations (15 CFR).
Contact Information to Apply

Dennis.obrien@subzero.com
