	Position Summary:
	The Import Compliance Analyst, under the supervision of the International Logistics and Sourcing Manager, conducts compliance reviews and monitors import activities to ensure operational performance meets expected compliance levels. This associate works and communicates with Vendors, Freight Forwarders and Customs Brokers to ensure all import shipments comply with U.S. federal and international regulatory laws.

	Position Description:
	· Assigns HTS for all import shipments and retains audit trail behind classification reasoning
· Supports the maintenance of the CTPAT program and assists with the compilation of data needed for new factory setup and re-validation visits as needed
· Coordinates ISA Audit and file maintenance
· Manages and reports to management on key trade compliance and other government agency data on a regular basis
· Prepares responses to Customs requests and notices (CF28’s, CF29’s)
· Responds to inquiries from Customs Brokers, Freight Forwarders and Internal Departments regarding documentation requirements in order to resolve shipment delays in a timely manner
· Conducts post-entry U.S. Customs transaction audit, identifies gaps and recommends corrective actions a needed
· Works closely with nominated broker to amend Customs entries when necessary
· Stays abreast of changes to Government Regulation updates and is able to effectively communicate potential impact to the organization
· Approves and sets new factories in 3PL System
· Reviews and updates Country of Origin in True Value database systems
· Maintains the Free Trade agreement program
· Cross-trains with other department staff to support other International Logistics and Compliance activities and provide backup when other team members are unavailable, including backup support for Export Schedule B assignment and ECCN classification
· Supports and/or lead supply chain improvement initiatives as it relates to compliance

	
	
	
	
	

	Position Qualifications:
	Minimum Type and Years of Related Experience Required:


  One to three years of related work experience required


  International Logistics or Customs Compliance experience required


  Knowledge of US Customs import regulations ( Licensed Customs Broker as Plus)


  Critical thinking ability required


  Must be able to set priorities and demonstrate a high level of organization


  Familiarity with PowerPoint and Excel (modeling is a plus) 


Minimum Education Requirements:


  Bachelor's degree or equivalent work experience


