[image: image1.jpg]ICPA

International Compliance Professionals Association





Job Opportunity

	Company
	Optimas OE Solutions, LLC

	Job Title
	Global Trade Compliance Specialist

	Location
	Glenview, IL (HQ)

	Salary Range
	Salary Commensurate with Experience

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

Job Function

This specialist will support the Global Trade Compliance Manager by helping to develop and maintain the import and export compliance programs for the U.S., as well as supporting international trade compliance for the company worldwide.  Outstanding collaboration with Sales, Supply Chain, Operations, Quality, Marketing, Finance and Customer Support teams is critical to achieve position’s objectives.  The ideal candidate must be enthusiastic, professional, team-oriented with the ability to manage multiple projects in a fast-paced environment and be able to meet/exceed customer expectations.

Key Responsibilities

· Manage NAFTA and other FTA programs

· File and audit EEI records for export compliance

· Ensure U.S. embargos, sanctions and trade restrictions are followed worldwide

· Assist with screening business partners against restricted/denied party lists

· Ensure compliance with the company's trade compliance strategy, policy and programs

· Assist in developing, implementing and maintaining import and export compliance manuals

· Provide training to co-workers on proper import/export activities, documentation and recordkeeping

· Work with Global Trade Compliance Manager to address any issues with U.S. Customs and with associates worldwide to address customs issues in individual countries

· Manage special projects as assigned
Job Requirements 

· 5+ years of international trade compliance experience

· Bachelor’s degree preferred (equivalent work experience will be considered)

· Experience with HTS classification, Incoterms, NAFTA and other FTA programs

· Knowledge of U.S. import and export regulations (i.e. CBP, Census, BIS, EAR, OFAC)

· Detail oriented with the ability to multitask, prioritize and be adaptable

· Solid communication (written and verbal) and organizational skills

· Strong analytical skills with the ability to quickly manipulate data and draw appropriate conclusions

· Project management skills with the ability to break down complex projects and coordinate across multiple locations/departments

·  Advanced skills in MS Excel, Access, and ERP query tools

Nice to Have (not necessary)

· Bilingual language skills

· Licensed Customs Broker

· Experience in ACE reporting

OPTIMAS: WHO WE ARE 

Optimas is a global leading provider of integrated supply chain solutions and engineering support to industry leading OEMs. We operate in 12 countries, which include two state of the art manufacturing facilities where we make our own product. Our company specializes in the global sourcing, supply chain efficiency, inventory management, design, product verification testing and delivery of highly engineered fastener hardware and components.

WHY YOU WANT TO WORK HERE 

· Being part of a team of over 2,000 great individuals who want to make an impact

· An inclusive culture that personally and professionally invests in all their employees

· Constant opportunity for growth for hard working invested employees

· Access to a comprehensive benefits package

· Convenient to major expressways and Metra stop is 2 blocks from office

Optimas is an equal opportunity employer. We evaluate qualified applicants without regard to race, color, religion, sex, national origin, disability, veteran status, and other protected characteristics

Contact Information to Apply

Janice Ceresa
Global Talent Acquisition Manager
Human Resources
Optimas OE Solutions
2651 Compass Road
Glenview, IL 60026
Janice.Ceresa@optimas.com
T 847-832-3126
www.optimas.com
