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Job Opportunity

	Company
	XPO Logistics

	Job Title
	Import Specialist

	Location
	Torrance, CA

	Salary Range
	

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

Purpose of Position

Ensure compliance with US Customs and other government agency regulations related to the importation of bonded merchandise for duty-free and/or duty paid purposes.  Ensure the correct and consistent implementation of all procedures related to customs clearance & cargo movement to maintain a 90% or greater compliance rating and make products available for processing within the targeted cycle time commitment.

Essential Job Functions

· Process Customs Entries, i.e. classify invoice as required, file entry, and respond to inspection requests

· Review documents for accuracy as prescribed by the standard operating procedures

· Transmit information through ACE, verify results and make corrections as necessary

· Check Customs release for discrepancies

· Transmit payment of Customs duties via ACH and submit required copies

· Manage exceptions with involved parties

· Ensure that permit file folders contain all necessary document copies in proper sequence

· Monitor Customs entry process

· Exception handling by consulting with manager

Skills and Abilities

· Must be meticulous and thorough

· Knowledge of basic entry procedures, familiar with ISF data procedures

· Knowledge of customs clearance and dealing with various government agencies

· Ability to use the HTS, working with duty rate, OGA requirement and ABI/ACE input

· Ability to think critically about the details of a task at hand

· Ability to adjust expected task and schedule to the updated priorities

· Able to work independently, be assertive and make thoughtful decisions

· Team player, working closely with teammates for a positive outcome

· Willingness to go above and beyond the requirements of the job to be pro-organization

· RLF, ISF  (10+2) Wearing apparel, Fragrance, Cosmetics, Sunglasses,  FDA, Fish & Wildlife knowledge is a plus

Other Job Functions

· Reverse logistics – to include duty payments, exports and damages

· A genuine interest in finding ways to improve the position responsibilities

Electronic/Mechanical Devices or Tools Used

· Working knowledge of Customs ACE System

· Has working knowledge Microsoft Office, Word and Excel

Education and Experience

· High School Diploma or equivalent

· Entry-level import entry writer

· 1-3 years’ experience in the Import Brokerage field

· Experience in Import Broker documentation processing, freight forwarding and customs rules and regulations

· Experience in Air and Ocean procedures and familiar with basic customs import

Compensation and Benefits

· Competitive market-based salary; commensurate with experience

· Comprehensive Benefits package available

Contact Information to Apply:
cmb@gtlus.com
