Kathryn L. Villanueva
Houston, TX 77095 │Phone: 713-269-6849 │ Email: klvillanueva@comcast.net


CUSECO certified trade compliance professional with 4 years’ experience in a manufacturing environment and 9 years’ experience with various import and export trade laws and regulations.

AREAS OF EXPERTISE
Microsoft Office & Adobe			High level of integrity		Detail oriented	
Excellent communicator				Forward-thinking		Resourceful
Knowledge with ACE, SNAP-R, CBP, BIS, OFAC  	Independent or team worker	Analytical skills

[bookmark: _GoBack]PROFESSIONAL EXPERIENCE
Bray International, Inc. 									    2012-present
Trade Compliance Manager, 2015-present

· Develop Global Import and Export Compliance Policies governing imports; exports and reexports of U.S. products
· Maintain and manage U.S. Import and Export Management and Compliance Programs 
· Ensure that all necessary systems and policies are in place with effective management and on-going training
· Offer guidance and support for intercompany international trade laws and programs
· Classify all products according to the Export Administration Regulations (EAR) with an Export Control Classification Number (ECCN)
· Classify all products according to the Harmonized Tariff Schedule of the United States (HTSUS) by studying relevant chapter and header notes, and using the General Rules of Interpretation (GRI)
· Provide Country of Origin guidance relative to sourcing, qualifying for trade preference programs, origin marking, importing, exporting 
· Obtain export licenses in SNAP-R
· Develop and maintain Standard Operating Procedures (SOP’s) with Custom’s brokers and freight forwarders
· Audit Global and U.S. compliance programs and processes, implement corrective action as needed
· Continuously monitor changes in trade regulations to ensure internal processes and procedures are compliant
· Work cross-functionally between departments independently or in a collaborative team environment to meet established goals
· Report areas of risk, recommend solutions and measurable goals to CEO and executive team

U.S. Compliance Coordinator, 2012-2015

· Developed U.S. Import and Export Management and Compliance Programs, including manuals and procedures
· Trained various departments in U.S. divisions on import and export trade policies and procedures
· Worked with IT ERP team to develop automated methods to maintain records, perform denied party screening, and execute compliance training
· Assisted Shipping/Logistics teams with achieving consistent and compliant import and export documentation
· Maintained organized electronic recordkeeping system

Export Service International								         2006-2012
Export Account Manager

· Managed key customer accounts
· Arranged export of goods via airfreight and ocean freight by interfacing directly with airlines and carriers
· Created all export documentation including AWB’s, ocean BOL’s, commercial invoices, packing lists; 
· Filed AES for all export shipments directly through AES-direct
· Continually monitored shipments to provide excellent customer service
· Maintained knowledge of relevant trade laws and stayed current with changes

EDUCATION
International Import-Export Institute, Dunlap-Stone University				        	
Certified U.S. Export Compliance Officer, CUSECO – 2014

Texas State University, San Marcos								        		
B.S. Geography - 2010		
