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Job Opportunity

	Company
	Eaton

	Job Title
	Global Trade Management Specialist

	Location
	Highland, IL

	Salary Range
	TBD

	Relocation Assistance
	No Relocation Offered- only considering local candidates 


Job Description / Responsibilities / Requirements

Job Description
The Global Trade Management (GTM) Specialist is responsible for day-to-day execution of global trade compliance operational tasks. In addition to daily operational tasks, the GTM Specialist also completes assigned trade compliance projects across B-Line and Wright-Line divisions. The position will report directly to the Division Global Trade Management Manager, located in Highland, IL. 

Primary Responsibilities 
•Complete day-to-day global trade compliance operational tasks, including, but not limited to: trade documentation, Buy America government determinations, country of origin determinations, import/export audits, potential ADD/CVD entry reviews, assists and addition to value determinations as well as other assigned tasks 
•Work with Global Trade Management Manager to complete assigned trade compliance projects across B-Line and Wright-Line divisions 
•Work with Centers of Excellence (CoE) to assist in HTS determinations 
•Work with Sourcing and Product Standards to assist in country of origin determinations 
•Work with I.T. to streamline, automate and improve export documentation preparation – act as a subject matter expert (SME) for export documentation preparation to include training, coaching and guiding team members in export documentation preparation and questions 
•Maintain recordkeeping requirements for import/export documentation in accordance with corporate GTM procedures

Basic Qualifications: 
• High School Diploma or GED required. 
• Minimum 3 years trade compliance experience in a manufacturing environment required. 

• Must be authorized to work in the US without company sponsorship. 
• No relocation is provided. Candidates being considered must live within a 50 mile radius of the Highland facility. 
Position Criteria: 
• SME (Subject Matter Expert) in trade compliance documentation 
• Strong knowledge in the following areas: 
• Assists and addition to value 
• ADD/CVD product reviews 
• ECCN determination, FTA, EAR, CFR19 and AES 
• Anti-boycott/embargoes/sanctions 
• Restricted party screening software 
• Creating/maintaining standard work/procedures/manuals 
• CBP ACS Reconciliation, C-TPAT, ISF 
• Strong computer skills (Excel, Word, SAP (preferred)/GTS, Email) 
• Ability to multi-task and work effectively in a fast-paced environment 
• Ability to work independently and in a team environment 
• Strong time management and organizational skills 
• Excellent communication skills, both written and oral 
• Limited Travel <10% 

Contact Information to Apply

maureendrabik@eaton.com 
Link to apply to job:

http://www.eaton-jobs.com/ShowJob/Id/813944/Global-Trade-Management-Specialist/ 
