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PHONE: 262.506.3000
FAX: 262.506.3001
WWW.WAUKBEARING.COM
CORPORATE OFFICE
W231N2811 ROUNDY CIRCLE EAST
SUITE 200
PEWAUKEE, WI  53072
	HUMAN RESOURCES—Good People, Great Team

[bookmark: _GoBack]Position Title:		Facility Security Officer and Compliance Leader 
Location(s):		Pewaukee, WI 	
Reports To:		CFO 
FLSA Status:		Exempt						
Effective Date:		July 2013


SUMMARY:   Bearings and Compression is seeking a qualified Compliance Leader to support our operations and will be responsible for managing a broad range of global compliance programs (Import/Export, Industrial Security, Anti-Corruption, and Government Contracts).  The person will be the Empowered Official (“EO”) per the ITAR as well as the Facility Security Officer (“FSO”) according to the NISP responsible for managing the Industrial Security program for Waukesha Bearings Corporation in Pewaukee, Wisconsin. The person will be responsible for planning, implementing, and managing all aspects related to the Company's compliance programs worldwide.  
ESSENTIAL DUTIES AND RESPONSIBILITIES:
The Candidate will serve as the main point of contact for the organization for compliance related matters and help identify the proper personnel and process to resolve issues that arise.  Key areas of responsibility include:

· Serve as the Empowered Official (“EO”) for Waukesha Bearings and Inpro/Seal in USA.  
· Serve as the Facility Security  Officer (“FSO”) for Waukesha Bearings Corporation  processing personnel clearances, conduct employee briefings, entering visit requests in JPAS, performing an annual self-assessment and providing a wide variety of duties in the administration of National Industrial Security Program Operating Manual (NISPOM) 
· Develop & implement policies and procedures that ensure effective compliance with applicable regulatory requirements (EAR, ITAR, OFAC, Customs, FTR, FAR, etc.) for products and data and the effective/cost-efficient/compliant movement of products and data across country borders because of manufacturing in US, Mexico, China, and the UK and foreign person employees
· Develop & maintain written procedures including roles/responsibilities of various internal functions and external partners as appropriate (namely customs brokers, freight forwarders, 3rd party service providers). 
· Seek and obtain licenses for export controlled product and data, including Bureau of Industry (BIS) using SNAP-r, International Traffic in Arms Regulations (ITAR) using D-Trade, and the UK Export Control Organisation (ECO) using SPIRE
· Manage ERP database and oversee product Harmonized Tariff Schedule (HTS) classifications, Export Control Classification Number (ECCN) classifications/UK Strategic Export Control List, and Country of Origin for all Bearing and Compression products and data
· Audit Bearings and Compression restricted party screening results, import/export files (AES/EEI, End-User Certifications, preferential/non-preferential Origin declarations) and invoices from external parties utilized in support of our compliance initiatives  
· Oversee Waukesha Bearings Corporation US Customs’ reconciliation program for its imports from Mexico
· Advise employees, vendors and customers on NAFTA and other Free Trade Agreements (FTAs) regulatory requirements, conduct preferential free trade reviews according to the rule(s) of origin and manage, prepare, and maintain necessary certifications
· Assist in the execution, implementation and monitoring of Dover Corporation’s Anti-corruption policy including education of stakeholders regarding the Company’s requirements, providing and organizing and maintaining necessary training (on-line and in-person) and due diligence records.  
· Conduct periodic review of existing processes to ensure that regulations and internal requirements are being followed. Participate in internal and external audits of our compliance programs 
· Participate in Dover Corporate Compliance training.  Liaise with Dover Corporate Compliance and Bearing and Compression Executive team as needed. 
· Work with IT, Human Resources, Sales, and Finance to develop controls and compliance processes for Government Contracts subject to Federal Acquisition Regulations
· Provide weekly updates on compliance activity. Responsible for organizing and leading the discussions at the quarterly Compliance Council meetings. 


QUALIFICATIONS	
· Highly regarded as an ethical leader in the organization and is a leader by example.  Able to do the right thing even under pressure. She or he should be willing to ask tough questions, not be afraid to speak up, and be steadfast in upholding our core values.
· Working knowledge of the Import and Export Regulations preferably as applied in a corporate setting. Individual will be required to remain current with regard to changes in import, export, sanctions, industrial security and government contract law and regulations.
· Proficient ability for technological and regulatory details; ability to interpret and apply complex regulations. 
· Strong problem solving and organizational skills; project management experience a plus. 
· Good interpersonal, communication and presentation skills.  
· Demonstrated leadership competencies with the ability to work effectively across all levels and functions within the business.
· Individual in this position will interface with all Bearing and Compression locations and associates across the enterprise. 
·  A proactive and results/metrics driven individual will be successful in this role. 
· Ability to independently develop, lead, drive projects and initiatives to closure. 


EDUCATION AND/OR EXPERIENCE:
· Bachelors Degree in International Business, Quality Control Engineer or other applicable field, plus a minimum of 4 years related experience.      
· A military/defense background in trade controls or federal acquisition regulations and procurement would be considered advantageous.

WORK ENVIRONMENT:
· General Office. 35 % of travel required, domestic and international.
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