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POSITION SPECIFICATION
	Position
	Trade Tax Manager

	Company
	Bass Pro Shops

	Location
	Springfield, MO

	Reports To
	Director, Global Trade Compliance

	Website
	www.basspro.com 


About Bass Pro Shops® 
Established in 1972, Bass Pro Shops pioneered the concept of destination retail with an outdoor-gear enterprise that is one of the most beloved and well-recognized brands in North America. Today Bass Pro Shops has nearly 100 retail locations and marine centers across North America that welcome more than 120 million visitors annually.

With a wide selection of outdoor-related gear, gifts and apparel inside an immersive outdoors-themed atmosphere, Bass Pro Shops locations are more than just stores – they are true destination experiences with unique features including aquariums, wildlife displays, archery ranges, bowling alleys, restaurants and more.  Today Bass Pro Shops locations are the number one tourist destination in three states – including its flagship “grandaddy” store in Springfield, Missouri that welcomes more than four million visitors annually. Knowledgeable associates help customers discover a wide variety of products for nearly any outdoor activity. 
Millions of customers shop at Bass Pro Shops retail locations, catalogs and website channels, which together offer more than 100,000 items. Its sporting goods are also distributed to other sporting goods stores through its American Rod & Gun wholesale operation.  
The company also owns Tracker Marine, a leading brand of fishing boats for more than 37 years and the largest manufacturer of boats in the world (5 plants) and sells a variety of boats for fishing and cruising. In 2015, Bass Pro acquired Ranger Boats, Tritron and Stratos boat brands to offer customers even more variety.

The company’s hospitality division operates Big Cedar Lodge, America’s premier wilderness resort, located on 850 acres in the heart of Missouri’s Ozarks. 
Conservation and connecting people to nature is at the center of everything the company does. As a recognized conservation leader, Bass Pro Shops’ mission is to inspire people to enjoy, love and conserve the great outdoors. Its entrepreneurial culture has earned the company national recognition. In 2015 Bass Pro Shops was named one of “America’s Best Employers” by Forbes magazine.
KEY RESPONSIBILITIES


Bass Pro Shops is seeking a results-driving Trade Tax Manager to perform duties related to tax planning, reporting and compliance.  The Federal Aid in Wildlife and Sport Fish Restoration Program (also known as the Pittman-Robertson Act) became law in 1937. The revenue generated from the excise tax is apportioned to state wildlife agencies for conservation efforts, hunter's education, shooting projects, sport fishing, angler and boating programs.  This position will primarily support our Director of Global Trade and Compliance with company-wide tax initiatives.  Responsibilities include, but are not limited to the following:

· Thorough understanding of Bass Pro Shops business processes to ensure the excise tax process functionality and performance meet current and future business goals and requirements.
· Develop and implement process and procedure documents, serving as operating agreements and modified over time as necessary.  Review business operations to determine relevant taxes are being appropriately filed, including making recommendation for adjustments.  
· Specifically focus on improving Bass Pro Shops overall tax refund capture rate on exported sporting goods.
· Work in close conjunction with our vendor partners to research, document and provide information accurate tax planning initiatives.
· This individual will be the subject matter expert on local, state and federal indirect taxes and work closely with the business leaders to ensure efficient process and recovery of tax refunds.

· Effectively interact and collaborate with multiple stakeholders including colleagues, vendor partners and government entities.
· Monitor and remain current on all GAAP regarding excise tax changes.
· Proactively problem solve issues related to excise tax recovery.
· Complete other special projects as assigned.
PROFESSIONAL EXPERIENCE/QUALIFICATIONS

The Trade Tax Manager will have a minimum of 5+ years of experience in an accounting or financial planning role.  Additional professional qualifications and attributes include:
· Experience with excise tax highly desirable.
· Highly proficient in Excel and Access
· Proactive and solution oriented work-ethic. 

· Collaborate effectively with both merchants and vendor partners.

· Experience with international trade preferred.
· Excellent verbal and written communication skills.
· Assertive and professional with good interpersonal skills.
· Zealous attention to detail.
· Ability to work collaboratively and cooperatively with all levels in the Company.
LEADERSHIP CHARACTERISTICS

Understanding the Business

Knows the business and the mission-critical technical and functional skills needed to do the job; understands various types of business propositions and understands how businesses operate in general; learns new methods and technologies easily.

  Being Open and Receptive

At ease and relaxed; easy to talk to and get to know; listens attentively; is an open book; has a positive sense of humor; deals calmly with stress and gives people a chance to catch up.

  Managing Work Processes

Is an effective process, work flow, and systems designer; is good at figuring out what to measure to track progress; sets up systems that can almost manage themselves; is a master at the effectiveness and efficiency of work systems; can quickly diagnose and fix a work flow problem; always looking for incremental process improvement.

 Keeping on Point

Can quickly separate the mission-critical from the nice to dos and the trivial; quickly senses what's the next most useful thing to work on; focuses on the critical few tasks that really add value and puts aside or delays the rest.

 Demonstrating Personal Flexibility

Open to lifelong, continuous personal improvement; aware of self and impact on others; responsive to feedback; is very flexible; can act in ways that seem contradictory and is adaptable to demand characteristics of different situations.

 Managing Diverse Relationships

Relates well to a wide variety of diverse styles, types, and classes; open to differences; effective up, down, sideways, inside, and outside; builds diverse networks; quick to find common ground; treats differences fairly and equitably; treats everyone as a preferred customer.

EDUCATION

A bachelor's degree in a related field (accounting or business) and an MBA is highly preferred. 
