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Job Opportunity

	Company
	Pisani Recruiting

	Job Title
	Import / Export Compliance Manager

	Location
	California

	Salary Range
	

	Relocation Assistance
	none


Job Description / Responsibilities / Requirements
SUMMARY: Responsible for overseeing the E/I (Export/Import), ITAR (International Traffic in Arms Regulations) and EAR (Export Administration Regulations) compliance of our organization. Responsible for the movement of merchandises and/or materials in/out of the country in compliance with all federal, state, and local regulations. Interfaces with internal and external customers, and other functional areas to ensure compliance and advises of any changes in regulations as required. This position represents the company as the “ITAR Empowered Official” and directly manages the E/I Administrator employee.  

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Supervises and directs all aspects of the imports operations, including governmental compliance. 

· Supervises and directs all aspects of the exports operations including governmental compliance.

· Supervises imports/exports operation with our organization.

· Writes policies and procedures relating to E/I, ITAR and EAR and manages compliance to those policies and procedures within our company and other group companies as required.

· Ensures ITAR and EAR governmental compliance, and responsible for related audits. 

· Monitors license usage and compliance throughout the organization. 

· Assesses the security of all pertinent facilities with relation to ITAR/EAR and makes appropriate suggestions as to how to strengthen the security and who should have access to what areas.

· Develops, delivers and maintains company-wide export/import compliance training program to all company personnel. 

· Performs other duties as required 

SUPERVISORY ROLE: Supervises E/I Administrator. Supervision includes employee development, employment, scheduling, performance evaluation, and discipline.

SPECIFIC KNOWLEDGE/SKILLS/ABILITIES:

· Must have a working knowledge of regulations/laws with regards to export compliance and ITAR/EAR.  

· Must be familiar with ECCN’s and have knowledge of the various governmental agencies associated with these compliance activities. 

· Must have ability to read and understand complex documents that define government regulations. 

· Must have excellent communication skills, both written and oral. 

EDUCATION/EXPERIENCE: 


· Bachelor's degree in the field or related area.

· Minimum of 2 years of E/I management experience is required. 

· Product knowledge of parts and ability to identify classification of parts is preferred.
PHYSICAL REQUIREMENTS:  While performing duties of this job, the employee is frequently required to sit, and will be regularly required to stand and walk. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

WORK ENVIRONMENT: While performing the duties of this job, the employee may occasionally be exposed to moving mechanical parts. The employee is regularly at a desk in a standard office environment. The noise level in the work environment is usually quiet. The employee may have to occasionally (less than 50%) travel to our facility in Mexico. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
This position may require exposure to information subject to US export control regulations.  All applicants must be U.S. persons within the meaning of U.S. regulations.
Contact Information to Apply

