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Job Opportunity

	Company
	Lennox International

	Job Title
	Trade Compliance Administrator

	Location
	Richardson, TX (DFW)

	Salary Range
	Depends on Experience

	Relocation Assistance
	n/a


Job Description / Responsibilities / Requirements

Lennox International (LII) is a leading global provider of innovative climate control solutions for heating, ventilation, air conditioning, and refrigeration (HVACR) markets.

Beginning over a century ago, LII has built a strong heritage of Innovation and Responsibility. Our position as an innovation leader continually inspires us to promote more efficient energy use and a healthier environment through our product operations. Our engaged and diverse workforce is committed to providing climate control solutions that provide the most value and comfort for our customers. 

We are proud to have instilled a shared sense of responsibility and commitment among our approximately 10,000 employees located throughout North America, South America, Europe, Asia, and Australia.
The Trade Compliance Administrator will report directly to the Global Trade Compliance Sr. Manager located in the LII corporate offices in Richardson, TX.   

Responsibilities
· Under general direction, responsible for best practices and compliance in day-to-day export and import operations.
· Conduct internal and external audits, implement compliance improvement plans, manage the Free Trade Agreement program (i.e. NAFTA, CAFTA, etc.), conduct training and other trade compliance activities as necessary. 

· Develop policies and operating procedures for all aspects of customs compliance including monitoring regulatory and legislative changes.

· Administer customs training programs to company. Implement and maintain a strong internal control program.

· Responsible for remaining knowledgeable of, and providing guidance on US and Canadian Customs regulations,  Export Administration Regulations (EAR) and  boycott legislation.  

· Responsible for strategizing, obtaining, and ensuring compliance with import and export activities.

· Responsible for investigation, documentation and corrective actions for any export/import violations. 

· Manages the Free Trade Agreement program.   

· Assign import/export classifications and clear shipments as needed.  

· Responsible for training Lennox employees on import/export compliance topics. 

· Ensures export and import recordkeeping and reporting.

· Performs assessments to ensure compliance with regulatory, recordkeeping and reporting requirements.

· Assist in any audits.

· Issues policies and memos related to export/import authorization approvals , license approvals, changes in US policy or regulation.

· Ensures appropriate export/import licenses and regulatory exemptions required are obtained and complied with.

 

Qualifications

· Requires a bachelor's degree or an equivalent combination of education and experience.

· Requires at least 10 years of comprehensive international trade experience.

· Maintains full knowledge of all applicable laws and regulations and ensure company policies, purchase agreements, and contracts adequately reflect requirements.

· Experience with U.S. export licensing and regulations.

· Experience with U.S. import regulations.

· Experienced in researching and interpreting laws and regulations.

· Excellent interpersonal skills and written and verbal communication.

· Ability to prioritize and make independent decisions.

· Experienced and comfortable providing training.

· Proactive, well organized, flexible, collaborative, and highly motivated.

Contact Information to Apply

Please apply online by clicking on the URL:
https://uscareers-lennox.icims.com/jobs/8055/trade-compliance-administrator/job?mobile=false&width=965&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300 
