Position- Import / Export Specialist

Requisition #-10185184

The Supply Chain Division of Cintas is looking for an Import/Export Specialist to coordinate the movement of shipments to and from vendors by providing accurate documentation in compliance with U.S. Customs requirements. The Import/Export Specialist will communicate with vendors, freight forwarders, customs brokers and transportation carriers to ensure efficient movement of goods across borders. Responsibilities include, but are not limited to, applying knowledge of Schedule B classifications and trade agreements, monitoring, tracing and confirming the status/arrival of air, ground and ocean shipments, preparing commercial invoices and facilitating customs clearance by reviewing and correcting shipper commercial invoices.
Qualifications-

· High School Diploma or GED required 

· Associate's or Bachelor's Degree preferred 

· Minimum of 1 year of import/export experience 

· Experience utilizing MS Excel, MS Word, a corporate e-mail system and the internet 

· Ability to effectively communicate in Spanish - verbally and in writing - preferred 

If you are interested in this position please apply at www.Cintas.jobs requisition # 10185184

