Trade Compliance Administrator II

Meggitt is a global engineering group specializing in extreme environment products and smart sub-systems for aerospace, defense and energy markets. We employ over 11,000 people across manufacturing facilities in Asia, Europe, North America, with regional bases in India and the Middle East.

Job Designation 

The Trade Compliance Administrator (TCA) provides a range of administrative support for export and import activities in support of the business objectives. The role of the TCA is essential in ensuring compliance with regulations; implementing, executing, and auditing to site work procedures as related to trade transactions. The TCA reports to the Trade Compliance Officer (TCO) at the manufacturing site.

Job Core Responsibilities 

· Acts as a point of contact, providing site employees assistance with Trade Compliance activities

· Manages activities such as foreign visitor approvals, technical data releases, and AES licensable filings

·  Manages, audits, and maintains records of import and export shipping documents to ensure accuracy and compliance with regulatory requirements

·  Reviews import and export documentation for correct values, commodity classifications, tariff codes and authorizations

·  Assists with gathering information necessary for licensing determinations; generates license applications, and manages approved licenses  

·  Interfaces with freight forwarders, brokers and other trade compliance-related third-party service providers 

·  Gathers information to ensure the proper jurisdiction, determination and classification of products

·  Assists with internal and/or external audits and assessments as directed by the Trade Compliance Officer

·  Participates in the creation of reports or records concerning potential or verified matters of non-compliance

·  Other responsibilities as assigned

·  Regular, consistent and punctual attendance is required. May need to work nights and weekends, variable schedule(s) and additional hours as necessary

Job Specifications 

Education : Post-Secondary Degree and work experience that will allow successful performance of job expectation 
Certifications :
Years Experience : 3-5 years of relevant experience
Skills : 
· Knowledge and experience of import/export Trade Compliance procedures and regulations and ability to coordinate activities for a team

· Excellent internal and external customer service skills 

· Strong attention to detail, good organizational skills and the ability to prioritize with changing situations

· Ability to recognize and solve typical problems and select solutions from established options      

· Good interpersonal, verbal and written communication skills

· Drive and initiative to work independently or in a team to drive tasks to successful completion

· Proficient in Microsoft Office Suite 

· Experience with SAP and GTS is a plus

 

This position requires use of information which is subject to the International Traffic in Arms Regulations (ITAR). All applicants must be U.S. persons within the meaning of ITAR. ITAR defines a U.S. person as a U.S. Citizen, U.S. Permanent Resident (i.e. 'Green Card Holder'), Political Asylee, or Refugee.

Meggitt is an Equal Opportunity/Affirmative Action employer.  All qualified applicants will receive consideration for employment without regard to race, color, religion, sex including sexual orientation and gender identity, national origin, disability, protected Veteran Status, or any other characteristic protected by applicable federal, state, or local law.

Apply @ Meggitt Website; www.meggitt.com
https://career8.successfactors.com/career?career%5fns=job%5flisting&company=MeggittProd&navBarLevel=JOB%5fSEARCH&rcm%5fsite%5flocale=en%5fUS&career_job_req_id=22591&selected_lang=en_US&jobAlertController_jobAlertId=&jobAlertController_jobAlertName=&_s.crb=i5foqQ18mkKG9yTQEk1vKgznj%2bQ%3d
