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Job Opportunity

	Company
	Pisani Recruiting

	Job Title
	FTZ Operations Associate

	Location
	Florida

	Salary Range
	

	Relocation Assistance
	

	
	


Job Description / Responsibilities / Requirements

An Associate is an entry level position, with opportunity for advancement.  Through an initial 90 day training period, new team members gain familiarity with industry specific terminology and regulations.  Associates utilize various computer software systems to assist with daily operations. 

Duties Include:

· Use company and client software for data entry and record keeping

· Process and verify data

· Prepare and submit all daily FTZ admissions 
· Validate data against actual documentation to ensure accuracy of information

· Assist in the preparation of forms and reports necessary for operations

· Maintain proper record keeping (electronic and hardcopy)

· Routinely update and report to supervisor concerning activities related to the client or project

· Other duties as assigned by supervisor

Job Requirements: 

· Good attitude and willingness to work as a team member

· Computer skills required – Excel, Word, Outlook

· Good written and verbal communication skills 

· Detail Oriented

Job Type: Salaried | Full-time | Non-exempt
Required education:  Bachelor's degree 

Location: Panama City, FL
Contact Information to Apply

Email your resume to jenna@pisanirecruiting.com

