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Job Opportunity

	Company
	Thermo Fisher Scientific

	Job Title
	Import/Export Compliance Coordinator

	Location
	Madison, WI

	Salary Range
	

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

When you’re part of the team at Thermo Fisher Scientific, you’ll do important work, like helping customers in finding cures for cancer, protecting the environment or making sure our food is safe. Your work will have real-world impact, and you’ll be supported in achieving your career goals.

Responsibilities:

· The IEC and back up persons are held responsible for, but not limited to the following export processes:

· Determining the category or "export classification" or "dual‐use classification" of each item (commodity, software, or technology) that may be exported, keeping an up to date database of classifications, and communicating those classifications as appropriate.

· Screening proposed transactions, and documenting the screening as evidence of Global Trade Compliance.

· Applying for and obtaining all necessary licenses and approvals for exports. 

· Maintaining records of all export transactions, including contracts, shipping documents, financing, and all other records pertaining to each transaction in accordance with the parameters and period of retention set by all applicable government agencies and by Company policy.

· The IEC and back up persons are held responsible for, but not limited to the following import processes:

· Determining and maintaining a matrix list of the HTS classification and COO for each item regularly imported, as well as records for the determination of the tariff classification.

· Maintaining record of all imports including entry and all other documents pertaining to each import, in accordance with the parameters and period of retention set by all applicable government agencies and by Company policy. 

· Providing import information to customs brokers, and working with the brokers to promote proper clearance of imports and other aspects of import compliance.

· Communicating with suppliers to ensure they understand and adhere to requirements for proper importing.

· Other miscellaneous duties and projects as assigned.

Minimum Qualifications: 

· Associate’s degree in Business or at least two years of post-high school education with international emphasis is required.  Additional related experience beyond the minimum may be considered in lieu of education.

· Two to four years of experience in an import/export environment.  This would include:

· Product Review and Classification (HTS Code and ECCN)

· Daily audits to ensure complete compliance with government and export regulations

· Creating commercial documents for all international orders

· Filing proper export declaration (EEI) via ACE

· Creation and/or modification of standard operation procedures (SOP) related to import/export activities

· Familiarity with Import and Export Documentation (Commercial Invoices, COO, AWB, BOL, SLI, etc.)

· Must have high commitment to ethical standards to perform this position  

· Must have experience communicating effectively with a wide variety of people

· Must have high commitment to ethical standards to perform this position  

Preferred Qualifications:

· Freight forwarding experience

· SAP experience 

· Excel experience 

· PowerPoint presentation experience
Contact Information to Apply

At Thermo Fisher Scientific, each one of our 50,000 extraordinary minds has a unique story to tell. Join us and contribute to our singular mission—enabling our customers to make the world healthier, cleaner and safer. Apply today http://jobs.thermofisher.com
