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Job Opportunity

	Company
	Materion Corporation

	Job Title
	Logistics & Trade Compliance Analyst

	Location
	Milwaukee, WI

	Salary Range
	Depending on experience

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

Under the direction of the Logistics & Compliance Manager, the Logistics & Compliance Analyst will assist in ensuring compliance by administering the requirements of import/export control matters in accordance with all government regulations and Materion policies and procedures. This position will also assist with various logistics functions.
RESPONSIBILITIES

Interface with internal and external customers, international sales order administration, freight forwarders, customs brokers and other functional areas to ensure coordination and logistics for shipments. Respond to internal and external inquiries concerning shipments and/or issue resolution.

 

Review purchase orders to ensure appropriate documentation is submitted to the government (Electronic Export Information (EEI), Export licenses, Valuation, etc.) and ensuring product can be shipped to country and end user specified. Perform screening of the "bill to" and "ship to" addresses and ensure product is not being shipped to individuals or corporations identified as high risk individuals by the U.S. government (i.e. Denied party, Entity list, Specially Designated Terrorist, etc.).

 

Verify data contained within the international purchase order for accuracy (Terms of Sale, Mode of Delivery, etc.).

 

Review documents submitted by external entities (including customers) for appropriateness (i.e. DSP-83, BIS-711, and End-Use statements)

 

Collect and maintain appropriate documentation for compliant record keeping to support licensing, screening, and classification.

 

Oversee and conduct internal import/export audits to verify full compliance.

 

Develop and update compliance procedures and policies to ensure compliance includes Import/Export Control Manuals, Red Flag Indicators.

 

Responsible for solicitation of domestics and international rate quotes when necessary.
Troubleshoot and assist with the correction of logistical problems that may arise with inbound or outbound shipments.
 

Assist the Sales department with returning goods(reverse logistics) through US Customs.

 

EDUCATION and/or EXPERIENCE

College business degree preferred, but not required. 
A minimum 2 years international importing/exporting experience and previous experience with governmental regulatory agencies preferred. 
Strong working knowledge of transportation, logistics, and freight methods/procedures. 
Familiarity with US Customs import requirements and guidelines and overall knowledge of international trade procedures and practices necessary. 
Strong customer service skills and good sense of urgency required.
Contact Information to Apply

https://careers-materion.icims.com/jobs/1603/logistics-%26-trade-compliance-analyst/job
