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Job Opportunity

	Company
	Starline USA Inc.

	Job Title
	Compliance Specialist

	Location
	Western New York

	Salary Range
	

	Relocation Assistance
	None


Job Description / Responsibilities / Requirements

The Compliance Specialist will be responsible for maintaining and executing the organization’s compliance activities, Import/Export (FTZ), C-TPAT (Supply Chain Security), and the Product Responsibility Program.  You will implement, execute and update our overall Compliance Program.
DUTIES OF THE COMPLIANCE SPECIALIST:

· Maintain and organize all relevant Compliance documents including but not limited to, product safety, product testing and foreign factory documentation.
· Performing organizational compliance audits assuring compliance with C-TPAT requirements.

· Review Social Compliance and C-TPAT Compliance audits with overseas factories, completing any necessary plan of actions and follow up.  
· Inbound inspections, scanning items with an XRF gun confirming the absence of heavy metals.
· Reviewing issues with product, communicating the issue and proposed resolution to Purchasing.
· Maintain the Harmonized Tariff codes on imported items, obtaining PGA documents, ensuring Customs entries comply with applicable regulations. Execute similar duties for exports to Canada.
· Servicing Sales and Customer Care by providing necessary compliance documentation.
· Perform QC inspections on the plant floor.
RESPONSIBILITIES:

· Identifying necessary compliance documents for items in the organization’s product line and working closely with the Purchasing Department to gather and manage these documents.

· Advise the Production and Shipping departments of necessary shipping requirements. 

· Research emerging changes to the compliance landscape, updating management as necessary.

· Inventory control and validation, including overall responsibility for cycle count system.

· Assist in daily FTZ operations, including but not limited to:  creation of all necessary documentation, validation of transactions admitting and shipping to and from the zone.

· Coordinate corporate C-TPAT program, including participation in Safety Committee.

REQUIREMENTS: 

· Bachelors or Associates Degree
· Base knowledge of the logistics and inventory control processes
· Exceptional communication skills
· Proven organizational skills
· Familiarity with HTS Classification and CBP regulations, Customs and ACE Experience
· Detail oriented
· Excellent working knowledge of Microsoft Office
· Ability to travel to Canada
Contact Information to Apply

Send resumes to our Human Resources Department

kzukowski@starline.com

