IQor Circuit, Inc.

Job Description

Job Title:  
 Trade Compliance Specialist - America                             
Reports to: 
Trade Compliance Manager

Functional Area:  Legal                                 
Location:  
Flexible. Options: Louisville, St. Petersburg, Memphis
Shift: 
 Monday – Friday 8.30-5



SUMMARY/ Purpose
This position will assist the Trade Compliance Manager for post audit of US entries, US Export control and to support US plants with data gathering for imports and exports. This position is a member of the global Trade Compliance team, which is under Legal.  Success in this position requires experience in Customs processes (including AES Filing, HTS classification and Broker management, knowledge of US export controls). The person in this position must have strong communication skills and be detailed orientated.
ESSENTIAL DUTIES AND RESPONSIBILITIES
· Post audit of US entries, to verify correct data submitted to US Customs. This includes:

· HTS and ECCN classification
· Import duty, MPF, Valuation, Origin, Product Description
· Ensure conditionally free or special tariff provisions, GSP, NAFTA, etc. are used when applicable.
· Verify terms of sale on Purchase orders are utilized on commercial invoice and Customs Entries.

· Update and distribute parts data base to IQor logistics personnel and custom brokers
· Ensure that material and import documents comply with other US agencies, FCC, FDA, EPA, etc.

· Obtain information from Business units to obtain additional part number specifications to determine classifications that may be in question or erroneous.
· Gather information for special trade agreement documentation (e.g. NAFTA, GSP, etc.)
· Gather information as needed for US Customs Form CF 28 and CF 29 
· Perform record retention of all IQor custom entry documents.

· Verify liquidated duty amounts match initial amount of duty applied.
· Prepare AES filing using AES/direct or AES/PC direct

· Review export documentation HTS, Schedule B. ECCN, and License requirements for export shipments

· Ensures compliance with all regulations by preparing compliance audit criteria and leading and conducting audits with other Trade Compliance personnel
· Monitors records of all exports and any exemptions used and ensures that the appropriate documentation has been made correctly
· Other functions as defined by the manager.
JOB REQUIREMENTS

1 to 3 years of Trade (Customs import and export) experience. Demonstrated high performance in audit skills and detailed orientated. 
· Strong knowledge of:

1. Customs /Export audit
2. AES Filing
3. HTS and ECCN classifications
4. Brokerage/Logistics
LANGUAGE SKILLS

Fluency in English required (speaking, writing and reading).

Spanish skills also useful
MATHEMATICAL SKILLS

Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.
REASONING ABILITY

Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited data exists.  Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form. 
PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Individual may be required to sit or stand for extended periods of time.  Employee will be required to use computer keyboard or other equipment for extended periods of time.  Specific vision abilities required for this job include close vision for reading and studying use of computer monitor a great deal. 

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Individual’s primary workstation is located in the office area.  The noise level in the work environment ranges from low to moderate.

