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Job Opportunity

	Company
	Xylem Inc

	Job Title
	Trade Compliance Specialist

	Location
	Morton Grove, IL

	Salary Range
	Negotiable upon experience

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

Xylem Inc. is a leading global water technology provider enabling customers to transport, treat, test and efficiently use water in public utility, residential and commercial building services, industrial and agricultural settings.  Our success is grounded in a proud heritage and history of more than 100 years of water technology leadership. The company does business in more than 150 countries through a number of market-leading product brands, and its people bring broad applications expertise with a strong focus on finding local solutions to the world’s most challenging water and wastewater problems. Let’s work to make a difference.  Let’s Solve Water.

Specifically we are seeking a Trade Compliance Specialist.  The Trade Compliance Specialist will manage the site trade compliance program at our Morton Grove, IL facility through the development and application of standard operating procedures to ensure consistency and compliance with corporate trade compliance policy and government regulations. The Trade Compliance Specialist will work as team player to ensure implementation of compliance throughout the business unit.

Job Requirements:

· Implement corporate and AWS trade compliance policy through standard operating procedures, desk top procedure development and development of automated and manual trade compliance tools. 

· Work in conjunction with the regional Xylem Trade Compliance Manager to improve existing policy and develop new policy as needed to maintain compliance with changing government regulations.

· Work in conjunction with other site business location trade compliance personnel to develop, implement and share best practice programs as related to trade compliance.

· Develop and provide trade compliance training to employees specifically on export controls, import controls, company policies and procedures. 

· Work with the regional Xylem Trade Compliance Manager to drive import / export process integration where practical. 

· Responsible for managing customs brokers, freight forwarders and relationships with traffic and logistics organizations.

· Maintain knowledge of key trade compliance regulations, including but not limited to: EAR, 19 CFR, OFAC, Census, & ITAR

· Management of site duty saving opportunities as applicable

· Responsible for AES & assist filings as appropriate

· Review all non-system export request to ensure proper classification prior to shipment

· Attend annual internal and external seminars related to trade compliance and regulatory updates.

· Coordinate and manage Free Trade Agreement process on annual basis in conjunction with the Export Customer Service Department

· Responsible for ensuring accuracy of import / export recordkeeping.

· Provide day to day direction on import / export compliance questions and requirements at site level

· Maintain the site Master Harmonized Tariff Schedule (HTS) and Export Administration Regulation (ECCN) listing for all imported and exported Xylem articles, assemblies, and systems.   

· Work with Supply Chain and Logistics to manage and identify opportunities to maximize landed cost savings opportunities to include, but not limited to freight cost, consolidation, routings, FTZ, regional parts warehousing and tariffs.

· Respond to Customs / Brokers inquiries & requests for information.

· Identifies and drives trade compliance projects as appropriate across the business location in conjunction with the regional Xylem Trade Compliance Manager. 

· Coordinates activities with Purchasing, Logistics, Engineering & Sales and Marketing to optimize resources and savings.

· Post Audit and review of import and export documentation to insure compliance with Xylem policy and U.S. government import and export regulations. Initiate corrections with customs brokers and freight forwarders as applicable

· Participate in Xylem’s regional audit program as required.

Required Experience:  

· 3-5 years’ experience, with a combination of technical, business and management experience preferred.

· Proficient in ECCN Classification 

· Proficient in WCO/U.S. Harmonized Tariff Classification 

· Significant experience – manufacturing, supply chain, traffic, logistics business and trade. Experience dealing with government agencies a plus. 

· Demonstrated proficiency in trade and regulatory matters and ability to interpret regulatory information.

· Commitment to excellence in regulatory compliance.

· Excellent leadership ability. Able to form, develop and motivate project teams. Good mentoring and coaching skills. Excellent project management skills.

· Able to leverage own efforts through effective involvement of individuals and resources from outside the immediate team.

· Good ability to identify and adapt best practices from other organizations. Good external focus to stay “plugged in” to trends and developments within the industry.

· Strong organizational, prioritizing and planning skills 

· Motivation to push projects through to solution and implementation; cognizant of time and budget constraints. High levels of energy, drive, focus.

· Excellent oral and written communication ability.

· Positive, collegial, team-oriented approach. Able to work in team leadership and team membership roles.

· Computer skills in Microsoft programs 

Preferred - US Customs Brokerage License highly desirable

Minimum Education Requirements - BS/BA Degree or Equivalent 

Percent of Travel Required - Less than 25%

Xylem offers an exceptional employment package with competitive compensation and benefits designed to reward performance and enhance your life. If you are a driven and inspired individual looking for an exciting and challenging career opportunity with a world-class business dedicated to solving water, come grow your career with Xylem.
Contact Information to Apply

Please email your resume to Patricia Jones  Patricia.Jones@xyleminc.com
