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International Trade Specialist II
The International Trade Specialist II is a member of the International Trade Compliance team responsible for global customs import/export compliance, including classification, valuation, country of origin designation, labeling, and internal auditing. This role supports the inbound/outbound distribution network, ensuring customs compliance on receiving and shipping of merchandise, as well as efficient, effective, and compliant administration of Foreign Trade Zone activity, and reports directly to the Senior Manager of International Trade Compliance. 

What you will do: 
· Act as a primary point of contact for Foreign Trade Zone activity and facilitate smooth entry of merchandise into our Foreign Trade Zone.  Contacts include Keurig Green Mountain suppliers, FTZ Administrators and Green Warehouse providers.
· Monitor FTZ Compliance program to ensure required daily, weekly, monthly, and annual documentation and forms to U.S. Customs and Border Protection are submitted timely to ensure complete compliance with government regulations.
· Manage required FTZ recordkeeping retention program, ensuring that all FTZ records are maintained and readily available for CBP review in accordance with the applicable recordkeeping regulations.
· Ensure that the FTZ Operations Manual is kept up to date and accurately reflects current operations and practices. Maintain FTZ operating procedures for our warehouse operators.
· Assist in risk management by performing internal audits at least annually for all FTZ locations and the FTZ Administrator for compliance with CBP and FTZ Board requirements. Audits to include security requirements as it relates to C-TPAT.
· Provide on-boarding for new suppliers and annual training to suppliers, warehouse and internal employees as it relates to Keurig Green Mountains FTZ program.
· Track incoming and outgoing FTZ shipments, troubleshoot and assist suppliers, employees and PTSI to prevent delays.
· Ensure continuous improvement of the FTZ Operation by making recommendations to the Senior Manager of International Trade Compliance around areas of security, process efficiencies, entry processing, FTZ software and reporting.
· Enhance and maintain the department’s strategic metrics tracking and reporting on the performance of our suppliers, warehouses and FTZ Administrator as it relates to FTZ performance.
· Conduct feasibility study to determine other FTZ opportunities within Keurig’s network.
·  Perform data entry into Integration Point FTZ software as needed.
· Process Quarterly HMF payments with internal departments.
· Import and export compliance expertise.
· Assist with various special projects.
· Assist with and perform functional testing and support as needed for maintenance, and upgrades on information system tools and technology
· Review trade periodicals to keep current on global issues impacting Keurig Green Mountain

What you must have: 
· Bachelor’s degree in International Trade, International Business, or Finance desired.
· Customs Broker’s License preferred but not required
· 1-3 years import/export experience 
· Expertise in Microsoft Office programs, particularly Excel; experience with SAP and Integration Point software a plus.
· Strong written and verbal communication skills.
· Excellent organizational skills and ability to prioritize work.
· Ability to get along with others, be punctual, and follow instructions.
· Ability to participate in Continuous Process Improvement.
· [bookmark: _GoBack]Ability to follow Keurig Green Mountain policies and procedures as well as our Operating principles.

Keurig is an Equal Opportunity Employer. Offers of employment are contingent upon satisfactory completion of a reference check, background check, drug/alcohol test, and documented proof of work authorization. In addition, some roles require a pre-employment medical examination to determine your ability to perform the essential duties of the job.
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