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Trade Compliance Specialist

	Reports To:	Kim Jenkins, Trade Compliance Manager
	Effective Date:	2/8/17

	Location: Minneapolis
	

	Exempt
	



	JOB SUMMARY



	JOB RESPONSIBILITIES



1) Research and understand United States and Canada government agency regulations applicable to the assignment of Harmonized Tariff Schedule (HTS) Codes and Export Control Classification Numbers (ECCN) for Arctic Cat recreational vehicles, parts, garments, accessories and maintain classifications within SAP. 
2) Coordinate Binding Ruling, Commodity Classification, and Commodity Jurisdiction requests for Arctic Cat recreational vehicles, parts, garments and accessories by writing the Letter of Explanation (LOE), compiling specific product information and submitting to the respective governing agency. 
3) Research, understand and stay abreast of non-preferential country of origin regulations as they apply to Arctic Cat’s country of origin solicitation program, including but not limited to: supply chain facilitation, documentation verification, SAP database maintenance and metric calculations. 
4) Research, understand and stay abreast of preferential country of origin regulations as they apply to Arctic Cat’s free trade agreement program(s), including but not limited to: supply chain facilitation, documentation verification, SAP database maintenance, metric calculations and regional value content calculations. 
5) Research and respond to United States and Canada customs broker inquiries related to country of origin, classification, and valuation to ensure timely and compliant international shipment clearance. 
6) Understand export trade restrictions and assist in restricted party screening. 
7) Audit internal processes, procedures and records for compliance with import/export regulations.  
8) Understand United States and Canada import/export record retention requirements and maintain those records as defined by Arctic Cat’s record retention policy. 
9) Understand and maintain documents for Customs clearance in regards to other government agency requirements (EPA, FCC, DOT, etc.)
10) Authorize and complete Temporary Import Bond and/or Carnet entries
11) Research and prepare Duty Drawback claims.
12) Educate, train and communicate cross functionally with Arctic Cat employees to support import and export policy, process and procedure.
13) Focus on continuous improvement of Trade Compliance process and procedure. 
14) Support Trade Compliance Department with special project and other duties as assigned.

	
 REQUIREMENTS



1) Basic knowledge and ability to interpret United States & Canadian trade compliance regulations.
2) Strong time management skills.
3) Excellent analytical and problem solving skills
4) Professional attitude and presence.
5) Must be self-motivated.
6) Strong working knowledge of Microsoft Excel, Access, and Word software programs is required.
7) Strong verbal and written communication skills.
8) Working knowledge of SAP preferred.
9) Mechanical knowledge desired

EDUCATION and/or EXPERIENCE: 

1) Associates or Bachelors in Business, Accounting, or Technical related disciplines preferred.
2) 2-3 years of related experience preferred.

Our Culture:  A Passion for Winning, Attitude, Innovative, High Energy, Straight Talk, Risk Taking, Achieve Commitments, Raise The Bar…
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'SHARE OUR PASSION.




