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POSITION OVERVIEW:
The Corporate Counsel will report to the company’s General Counsel and assist with mitigating business risks.  This position will focus on contract management, training, and policy advice.

DUTIES / RESPONSIBILITIES: 
· Contract Management
· Review and negotiate all third party contracts 
· Oversee review of contracts including confidentiality agreements, assignments, amendments, and letters of delivery 
· Draft, negotiate, and review all third party contractual documents including but not limited to reseller agreements and equipment leases
· Assist  departmental managers with the creation of one-off agreements such as channel partners, evaluation agreements, warehousing agreements
· Advise managers of legal risk and business risks relate to contractual relationships
· Review Statements of Work and Service Orders as needed
· Ensure responsiveness in accordance with company service level commitments
· Develop and update contract templates
· Develop and recommend contract department's processes, working with Purchasing, IT and Sales departments to implement controls 
· Ensure company compliance with contract terms
· Guide sales proposals through process and identify and mitigate risk issues in achievement of strategic business goals 
· Work with IT team on review and responding to data security agreement with customers
· Provide training on contract processes

· Litigation 
· Assist Senior Counsel and General Counsel with lawsuits as needed
· Research and draft memorandum on a variety of legal issues
· Assist Senior Counsel and General Counsel with alternative dispute resolution mechanisms
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· Employer Relations
· Provide support to the Human Resources Department as needed
· Educate HR Department on proper investigative procedures
· Educate and train managers on legal issues including harassment & discrimination prevention
· Review and revise policies for change in laws as instructed

· International Sales
· Assist with the development and implementation of controls for international sales including but not limited to Antiboycott Compliance and Anticorruption Compliance policies
· Provide appropriate training on international compliance
· Work with Sales, Operations, Professional Services, and Finance teams to ensure international processes are followed
· Train sales team on best practices for international sales
· Assist with international logistics compliance 

· Other
· Assist General Counsel with transactional matters or other tasks
· Other duties as assigned
· Understand and abide by all security and operational policies


SUPERVISORY DUTIES: 
· None


EDUCATION / EXPERIENCE:
· JD required
· Current member in good standing of the state bar
· 1-4 years of contracts experience in the technology industry
· 1-5 years of experience as an attorney, including law firm experience
· Legally eligible to work in the United States

SKILLS AND COMPETENCIES: 
· Specific and technical knowledge of contract types, methods and procedures and basic principles of contract law
· Ability to prioritize, multi-task, and work effectively both independently and as part of a team
· Excellent interpersonal and organizational skills
· Must be result-oriented with a high level of integrity and honesty
· Must be able to regularly exercise independent discretion and judgment within defined policies



LIMITATIONS AND DISCLAIMER
All job requirements are subject to possible modification to reasonably accommodate individuals with disabilities.  Some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves or other employees.

This job description in no way states or implies that these are the only duties to be performed by the employee occupying this position.  Employees will be required to follow any other job-related instructions and to perform other job-related duties requested by their supervisor in compliance with Federal and State Laws.

Requirements are representative of minimum levels of knowledge, skills, and/or abilities.  To perform this job successfully, the employee must possess the abilities or aptitudes to perform each duty proficiently.  Continued employment remains on an “at-will” basis.



FusionStorm is an Equal Employment Opportunity Employer
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