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Job Opportunity

	Company
	Illumina, Inc.

	Job Title
	Trade Compliance Manager

	Location
	San Diego, CA 

	Salary Range
	Dependent on experience

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

All About Us

Do you want to make a difference? Illumina’s mission is to improve human health by unlocking the power of the genome. If that inspires you, let’s talk. We’ve built a culture fueled by innovation, collaboration and openness, and established ourselves as the global leader in DNA sequencing and array-based technologies. Our people and our technology change lives by driving advancements in life sciences, oncology, reproductive health, agriculture and other emerging markets. We are deeply passionate about what we do, because we know that our work has the power to improve lives.

We’re an established company with a track record of phenomenal growth. Our revenue grew from $10 million in 2002 to approximately $2.2 billion in 2015. Our growth isn’t just revenue, we’ve been hiring the best and the brightest. Perhaps that’s why MIT has ranked Illumina near the top of its World’s Smartest Companies list three years running, including #1 in 2014. If you thrive in a brilliant, fast-paced, and mission-driven environment, Illumina is the place for you – imagine the possibilities.
Basic Function and Scope of the Position:  
Oversees daily import and export operational activities for the AMR region: US, Canada and Latin America.  Interprets trade compliance regulations from various US agencies (CBP, USDA, FDA, BIS, etc.) and provides guidance to the business to assure compliance and minimize risk.

Tasks and Responsibilities:
People
· Direct, coordinate, and implement the work plan for the department; meet with staff to identify and resolve problems; assign work activities and projects; monitor work flow, review and evaluate work products, methods, and procedures
· Train, motivate, evaluate and develop personnel 
· Review and evaluate staff performance; working with them to develop goals and objectives and holding team accountable for same
· Establish and maintain a working environment conducive to positive morale, quality, creativity and teamwork
Trade Compliance
· Lead the development and implementation of goals, objectives, policies, and priorities for AMR trade compliance activities; identify resource needs; recommend and implement policies and procedures 
· Interpret AMR trade compliance regulations and assures compliance. 
· Responsible for developing and implementing training manuals, SOP’s and work instructions to comply with AMR trade compliance requirements.
· Support trade compliance activities and provide assistance/guidance to other departments to assure compliance with appropriate regulations 
· Responsible for accurate and timely AMR import and export control filings
· Act as Administrator and SME for Illumina’s Export Management and Export Control Screening Systems.

· Responsible for the correct classification of Illumina products in accordance with the US Harmonized Tariff System and regional export regulations (ECCN) as well as Country of Origin determination 
· Participate in/lead 3rd party service provider reviews and evaluations
· Conduct internal audits to determine import and export compliance and develop corrective actions and support external audit activities as needed 
· Support global trade compliance training activities and initiatives
Managerial 

· Identify areas for process improvements and develop metrics and reports to gauge success

· Ensure compliance with Company and Safety policies and procedures 

· Prepare and present reports as directed 

· Identify and report to Assoc. Director any import/export violations (or potential violations) and assist/lead investigation, preparing documentation and corrective actions as needed

· Other projects and responsibilities may be added at the company's discretion.
Educational:
· Bachelor’s degree in Business, Supply Chain Management or Logistics from an accredited college or university or equivalent work 
· Customs Broker License preferred

Knowledge Requirements:
· Comprehensive knowledge of US trade compliance regulations and requirements 
· Comprehensive knowledge with FTR, EAR and CBP regulations
· Comprehensive knowledge and experience with multiple regulatory agencies having jurisdiction over Illumina’s US trade compliance activities: BIS, CBP, USDA, FDA
· Comprehensive knowledge of Microsoft Windows, Word, Excel and familiarity with Microsoft Access

· Strong knowledge and understanding of Lean Manufacturing and Continuous Improvement principles

· Familiarity and understanding of SAP ERP and Ship ERP
· Familiarity and understanding of Export Management Systems, preferred SAP GTS and/or Integration Point
· Proven problem solving and decision making skills
Experience:
· 8 +  years import / export experience with focus on trade compliance, prior disclosures and internal/external audit activities 
· 3 + years of leadership experience directing a team or department 
· Previous experience in Life Sciences organization with focus on diagnostics and regulatory clearances a plus
Other:

· Ability to lead & develop a diverse team in a fast paced environment

· Ability to identify and resolve complex problems that arise in relations to trade compliance activities
· Ability to exercise sound judgement within established guidelines

· Ability to communicate clearly and concisely, orally and in written format

· Willing to work as necessary to achieve defined goals and objectives

· Willing & able to travel to various Illumina and 3rd party vendor sites, domestically and internationally (10-15%)
Contact Information to Apply

https://sjobs.brassring.com/TGWebHost/jobdetails.aspx?partnerid=25666&siteid=5503&Areq=7193BR
