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Job Opportunity

	Company
	Nestle USA

	Job Title
	Import/Export Coordinator

	Location
	Solon, OH

	Salary Range
	$45-$55k

	Relocation Assistance
	N/A


Job Description / Responsibilities / Requirements

POSITION SUMMARY:
This position works collaboratively with internal partners such as import/export logistics, intermarket planning, export associates, international affiliates, together with external government agencies to ensure Nestle USA products are viable for exportation.  Also responsible for working with the Nestle USA International 3rd Party Sales team to ensure foreign product registrations are established.

This position also supports the import/export logistics team in resolving all vendor invoice discrepancies and ensuring that vendor payables are kept up to date.

PRIMARY RESPONSIBILITIES:
· Establish and maintain current foreign product registration working together with the 3rd Party Sales team, export customer, and relevant government agencies, as necessary.

· Resolve all blocked invoices in SAP workflow system.  Monitor volume of invoice discrepancies to drive reductions in blocked invoices. Follow up with vendors for invoice corrections as necessary.

· Request Certificates of Free Sale from respective US government agency to maintain compliance with importing market needs 

· Coordinate Product Brief process for Export Affiliate business with all responsible parties to ensure timely completion.  Escalate and arrange for exceptions if delays will impact launch.

· Ensures all import/export logistics vendors are maintained current on accounts receivables.    

· Manage sample requests as necessary by collaborating with Business Development team or importing market.

· Facilitate requests for documentation to internal/external parties to include Export Ingredient Statements, sales sheets and other documents as required.

· Complete any actions on 3rd Party export project tracker related to foreign product registrations or other administrative tasks needed for exportation 

· Payment of import/export logistics invoices, including USDA accounts, pier pass fees, or other fees related to the import/export process.

Please apply on Nestle USA website and send your resume by email to:
Ryan Edens

Nestle USA, Inc.

ryan.edens@us.nestle.com
https://www.nestlejobs.com/job/solon/export-coordinator/806/4266884 
