Global Trade Compliance Assistant Manager
Location: Hartford, WI 
Job Summary:
Interface with internal business stakeholders, external service providers and the involved regulators.  Acts as liaison with regulators (e.g. Customs agencies) to resolve issues as required to effect business transactions.
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Job Responsibilities:
· Prepare BAA (Buy American Act), TAA (Trade Agreement Act) other domestic certificates, as necessary
· Assist in regional trade-related codes (e.g. NAFTA)
· Assist in assigning USHTS (tariff classification) tariff codes, Export Control Classification Numbers (ECCNs) and regional trade-related codes
· Manage Miscellaneous Tariff Bill (MTB) oversight and renewal as required
· Manage Broan Conflict Mineral program; validation, certificate solicitation and issuance
· Issue CF28/CF29 response, as required
· Process and transmit U.S. export documentation Freight Forwarders (USPPI, AES, Recordkeeping according to CFR15)
· Assist in tracking service providers KPIs and continuous improvement recommendations
· Prepare ACE annual reports (ITRAC)
· Monitor ISF(Import Security Filing) scorecard
· Backup monthly duty accrual/remittance thru ACE –PMS (Periodic Monthly Statement)
· Primary backup for the FTZ (Foreign Trade Zone) Operator
· Consistently work in a team
· Some travel may be required
· Other tasks as deemed appropriate by manager
 
 
Job Requirements:
· Bachelor’s degree required, preferred in Logistics, International Trade or Accounting
· 1-4 years of work experience in areas of Trade Compliance, NAFTA, ACE, FTZ, International Transportation, or Logistics including strong emphases on import and export compliance useful
· Proficiency with Microsoft Office (Word, Access, Excel, PowerPoint, Outlook) and basic understanding of ERP applications
· Ability to work in fast paced environment, meet daily deadlines with a high degree of accuracy, and work well under pressure
· Strong analytical, multitasking, time management, and organizational skills with focused attention on detail
· Exceptionally good customer service skills
· Submission and acceptable of CBP form CF3078 required within three months on the job.
· Self-motivated and directed, capable of operating semi-autonomously
· Customs Broker License preferred

