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Job Opportunity

	Company
	Bostik, Inc. 

	Job Title
	International Logistics & Trade Compliance Specialist

	Location
	Wauwatosa, WI 

	Salary Range
	Salary commensurate with experience 

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

Job Responsibilities

·         Establish, implement, and maintain organizational trade compliance policy and procedure.

·         Manage decisions and process performance for import and export, including, but not limited to, export control product review, country of origin determination, duty assessment and application, export licenses, and record management. 

·         Assure organizational compliance to trade regulation through recurrent general awareness and function specific training.  
·         Establish and maintain internal Trade Compliance audit criteria. Coordinate periodic internal and external audits. Establish and implement corrective/preventive actions to continually improve process performance.  
·         Manage free trade product certifications, and other certifications as appropriate.

 Import Transaction Management

·         Responsible for management of import process and transactions through Customs clearance and delivery; ensure timely, accurate, and compliant completion of import information and documentation.  

·         Complete post import audit and maintain appropriate records.

Logistics

·         Develop systems, procedures, and work instructions for the import and export processes, with a focus on continuous process improvement. Ensure necessary record management practices are in place to meet the requirements of regulating agencies and internal operations. 

·         Responsible for custom broker and forwarder selection and powers-of-attorney, lawful compliance, and customs bonds. Responsible for periodic audit of supplier service and record management practices.  

·         Responsible for selection and periodic assessment of international transportation providers, including management of rate/service agreements and contracts, as well as price and service performance.
·         Practice safe work habits in accordance with OSHA and EPA guidelines, and Bostik specific EHS expectations

Job Requirements

·      BA/BS degree coupled with a strong legal understanding of federal and international trade compliance regulation.

·      Minimum 5 years trade compliance and logistics work experience with a medium to large multi-facility organization.

·      Technically trained and experienced in import and export compliance regulations.

·      DOT/IATA/IMDG hazardous material certification.

·      Demonstrated effective negotiation skills.

·      Demonstrated problem solving and project management skills.
·      Demonstrated systems proficiency with MRP/ERP systems; SAP experience is a big plus.
·      Advanced working knowledge of Microsoft Word, Excel, and PowerPoint
·      Strong planning, time management, and organizational skills with ability to multi task.
·      Strong interpersonal skills; enjoys working in a collaborative team environment and has the ability to train and lead others.

Contact Information to Apply

Please contact Julie Krajewski at Julie.krajewski@bostik-us.com or 414-607-1353
