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US Import/Export Compliance Specialist  
One of the Madison area’s most creative, high-profile companies, ETC, a global leader in visual environment technology - lighting, rigging and system control - currently has an opening for a US Import/Export Compliance Specialist.
Are you familiar with US Customs and regulatory compliance? 
Are you analytical in nature and love problem solving? 
Do you thrive on “the details” and ensuring every “i” gets dotted and “t” gets crossed? 
Do you have excellent communication skills?
Do you like to have fun while making money?

If you answered yes to these, and are looking for a company that offers a refreshing, casual work environment, great benefits, and some of the best coworkers around, then we’re eager to hear from you. 
Representative Responsibilities:

· Work with internal/external customers, vendors, carriers, and brokers to ensure accurate reporting to government agencies for imports and exports

· Review and ensure all documentation and recordkeeping is accurate and maintained to applicable standards to ensure import/export compliance

· Supports the organization’s import/export activities as needed in relation to sales, purchasing, materials management, production and overall operations

· Works with the Legal Department, customs officials, brokers and freight forwarders on compliance issues and other import/export regulatory matters

· Collect and maintain accurate information on ECCN product classifications, vendor classifications, harmonized tariff classifications, country of origin determinations, product valuation reporting, sanctioned party list screening, and export license applications. Work with internal departments to review, update and maintain the accuracy of such information and to assist with consistent application internally.

· Establishes and maintains an effective auditing and surveillance program of import and export activities across ETC and subsidiaries 

· Monitors, records, analyzes, and reports on activities, trends, results, and makes recommendations for import/export strategy and continuous improvement

· Participates in Legal Department investigations regarding possible violations and recommendations for voluntary disclosures

· Supports the Global Logistics Manager and Legal Department with implementation and maintenance of international trade compliance regulations, policies, procedures, compliance programs, training, licensing and import/export audit programs

· Help create and maintain procedures necessary to remain in compliance with US Customs legal requirements

· Evaluates, recommends, and assists in the implementation of duty drawback and other cost saving programs

· Maintain awareness of current and proposed regulations related to ETC’s business activities, and change procedures to implement new laws  

· Provides technical guidance on regulatory matters and advises functional groups of updates to the regulations and issues guidance on how to comply with them

· Assists in the selection and coordination of freight forwarders, and maintenance of such relationships 

· Investigates, plans and supports the implementation of strategically effective transport methods 

· Other tasks as assigned
· Completes special projects and requests in a timely and positive fashion
Minimum Qualifications:
· Bachelor’s Degree in Business Supply Chain Management or related discipline or comparable business experience in increasingly responsible positions in the related discipline
· Experience in  US and international Customs and regulatory compliance

· Practical experience of establishing or working within an established import/export system and a track record of results

· Strong working knowledge of state, federal and international applicable laws and regulations including but not limited to: U.S. import regulations (Customs Duties) and U.S. export regulations (Export Administration Regulations (EAR), Foreign Trade Regulations (FTR), etc.) and applicable related experience required  

· Excellent interpersonal and communication skills and the ability to develop relationships and collaborate across intercompany departments and groups 

· Ability to multitask and handle interruptions

· Ability to interpret regulations for intent

· Strong familiarity with SAP and PC applications (Microsoft Excel, PowerPoint, Outlook, and Word)

· Strong research, analytical and organizational skills  

· High attention to detail and accuracy 

· Willing and able to travel as necessary
To learn more about ETC, please visit http://www.etcconnect.com/careers/ 


And click on this link to apply https://etcconnect.clearcompany.com/careers/jobs/d008b6f1-e509-2698-b8db-6959ff80e3e4/apply?source=541374-CS-13036
[image: image1.png]