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Job Opportunity

	Company
	Metso Minerals Industries, Inc.

	Job Title
	Customs Compliance Procedure Writing & Training Administrator

	Location
	Columbia, SC

	Salary Range
	$65,000 -$85,000

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

Responsibilities to ensure customs import and export standard operation procedures are written and maintained in an accurate and consistent manner and are available for inspection as required by the QMS process.  Document, standardize and control all import and export processes.  Audit the process on a yearly basis to ensure process is performed accurately. Set-up and maintain a procedural process on all Customs Team activities.  Establish yearly process review. Ensure periodic updates as needed.  Make all process change updates as needed. Establish and perform training for each process and provide yearly training to all teams. Develop training on all Customs related import and export processes in accordance with company policy.  Work with appropriate personnel to develop online training.

This person will be responsible for developing customs compliance training as well as writing and maintaining daily work process flows and must have a strong knowledge of NAM compliance.

Additional responsibility will be to conduct wing-to-wing audits, and will work with the businesses to communicate and implement corrective actions based on audit results and establish controls to support compliance with local regulations.
Contact Information to Apply

Darlene Enlow
Global Trade & Customs Compliance Manager

darlene.enlow@metso.com
