	

	

	

	
	[bookmark: _GoBack]About Kendra Scott: 
We are a fun, talented and driven team dedicated to providing our customers with gorgeous products and a WOW! experience. Family, fashion and philanthropy are at the core of our company and though we move at a very fast pace, we are committed to maintaining a family-oriented work environment and giving back to our community. A passion for great design, dedication to innovation and a strong social media presence are our building blocks for creating a unique and engaging lifestyle brand across all channels, including retail stores, wholesale accounts and e-commerce. Our headquarters are located in the heart of Austin, Texas, and we embrace the unique vibe and energy of our hometown as an inspiration for our brand and company culture. 

Position Overview: 
Kendra Scott is hiring a Trade Compliance Specialist for its Austin, TX headquarters! The Trade Compliance Specialist will support the company’s current and future trade operations. 

Responsibilities: 
This team member will be responsible for providing necessary tactical management of trade related functions from internal database maintenance, reports, Customs audits, classification, data requests, import/export documentation, brokerage management activity, and assist the Trade Compliance Manager with policy, procedure and manual development relative to Trade Program management. This position will provide guidance, training and support in the development and implementation of customs regulations and other government agency requirements affecting imports and exports. 

Our Ideal Candidate Will Have: 
• Bachelor's Degree 
• 5+ years’ trade compliance experience 
• Import audit experience 
• Experience implementing trade compliance programs 
• C-TPAT/ISA program management experience 
• Broker/forwarder management experience 
• Demonstrable proficiency in the following: 
-HTS Classification 
-Valuation Methodologies 
-OGA processing 
-Country of origin determination 
-Free trade program management 
-Ruling requests 
• Strong analytical skills 
• Strong attention to detail 
• Strong communication (oral and written) and presentation skills 
• Ability to work independently and cooperatively as a member of the team 
• Experience utilizing MS Office Suite: Excel, Word, PowerPoint and Access 
• CCS Certification highly preferred 
• Travel expectation: 0-5%



