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Job Opportunity

	Company
	Acteon Group Ltd

	Job Title
	Head of Compliance

	Location
	Norwich or London UK

	Salary Range
	To be agreed

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

Job purpose:
Lead, Manage and Monitor a systematic and global approach to Compliance (within the domains defined), that ensures all legislative frameworks impacting on Acteon and Acteon Companies are transparently adhered to.
Acteon Group has an established compliance programme in place that has been designed to reflect the complex environment and territories in which it operates.  It is led by the Group General Counsel, supported by a Head of Compliance.  The current Head of Compliance is due retire and there is therefore a need to replace this individual.  

Historically, the Head of Compliance role has had an emphasis on audit/process.  However, there is now a desire, and need, to refocus the role to one that engages with OpCos to provide practical support.  The remit of this appointment will reflect this change in emphasis.  Reporting to the Group General Counsel, the Head of Compliance will have a seat on Acteon’s Compliance Committee.  The successful candidate will be expected to influence the agenda of and drive the actions set by this committee as well as bring their experience to bear in the shaping of Group compliance policy.  

The successful candidate should be able to bring compliance policy to life and translate it into practical day to day implementation throughout the whole organisation.  Success in this role will be affecting behavioral change through strong leadership, rather than increasing process.   This is a role for someone with the strength of character and independence to lead a programme of this nature to full implementation and ensure its continued success.  Central to this role will be the engagement and interaction with stakeholders at all levels of the global organisation, and therefore strong inter-personal and influencing skills will be critical
Position in the Organisation:  

Reporting to:

Group General Counsel

Direct Report:

One, the Trade Compliance Manager based in the US 

Indirect Reports:
Operating Company Compliance Reps
Supported by:

Executive Vice President, Operations and Cluster VPs 

Located:

Norwich or London office with global travel as necessary 
The Role:

· Ensure that all employees at all levels fully embrace their compliance obligations and work together to establish and maintain our compliant environment.

· Work closely with Cluster VPs, embed compliance in the business to a step change in the compliance culture across the Group, ensuring that everyone become “unconsciously compliant”.  

· Establish Compliance standards, anticipating emerging compliance trends by understanding current and proposed legislation; enforce regulations; recommending new procedures; design and propose improvements to internal control structures.

· Maintain up to date organisational knowledge of Compliance issues, policies and procedures; deliver and embed an ongoing programme of compliance training ensuring it addresses the needs of the business and provides a clear message for all employees.   

· Develop a co-ordinated approach to the roll out of all strands of a compliance programme/requirements/training. Deliver required Compliance systems through determining accountabilities and objectives, communicate and enforce values, policies and procedures; establish Acteon Company objectives in line with Acteon Group objectives.

· Maintain engaging communication channels with all key stakeholders in Acteon and Acteon Companies to understand current and planned strategic and operational activity and inform of Compliance considerations and responsibilities; advise on transactional issues and questions as and when they arise.

· Undertake root cause analysis of compliance breaches to understand why they happened.  Use this knowledge to develop associated mitigating actions to prevent further breaches elsewhere and to strengthen the training programme. 

· Play an active part in the Acteon Compliance Committee.

· Conduct or direct internal investigations of Compliance issues, manage to resolution. Consult with internal or external legal advisers where required to address difficult issues.
· Conduct periodic internal reviews/audits to ensure Compliance procedures are fulfilled.
· Maintain engaging communication channels with all key stakeholders in Acteon and Acteon Companies to understand current and planned strategic and operational activity and inform of Compliance considerations and responsibilities.

· Serving as a confidential point of contact for individuals to seek clarification of issues, concerns, or dilemmas, or report perceived irregularities.
· Maintaining necessary documentation and filing necessary reports with appropriate agencies, as and when required.

· Managing and controlling department expenditure within agreed budgets.
Previous Skills and Experience:

· Experience of working in a multinational organisation with demonstrable understanding of the associated differing environments in which any compliance programme must operate 
· Roles with responsibility for development and implementation of workplace compliance programmes
· Demonstrable track record of delivering a step change in compliance culture and behaviours within an organisation that operates in a high-risk environment
· Experience and understanding of the dynamics of a founder led, entrepreneurial organisation would be advantageous 
· Prior experience of the oil and gas industry would be helpful but is not essential 
Behaviours Critical for Success:

· Personal and professional resilience 

· Confidence and ability to challenge others in a constructive and meaningful way 

· Ability to communicate effectively with a range of stakeholders in both written and verbal format 

· Willingness and ability to be hands on as and when needed

· Strong interpersonal adaptability with the ability to rapidly build relationships with a variety of individuals from a range of cultures and backgrounds 

· Strong influencing skills with ability to deliver through others 

· Works collaboratively and aligns self to Group strategy and ambitions

· Confidentiality 

Compliance domains:
For the purposes of this Role Description, 'Compliance' refers to the following domains:
· Anti-Bribery and Anti-Corruption- specifically FPCA in the US & Bribery Act in the UK.

· Export and Import activities- specifically US, UK and European legislation relating to staff and goods including ITAR and Dual Use goods.

· All relevant legislation relating to Restricted Territories and Persons impacting on both Acteon Group as well as each Acteon Company.

· US Antiboycott reporting and investigation responsibilities for both US Commerce Department and Treasury Department regulations.

Contact Information to Apply

Mike Pay
Head of Compliance

Acteon Group Ltd

Ferryside, Ferry Road

Norwich NR1 1SW, UK

Direct dial: +44 (0)1603 227008

Mobile: +44 (0)7785 463891

Email: mike.pay@acteon.com
Skype: mike.pay.acteon

